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CARE WBT INSTRUCTION

Log into https://wbt.care.usbank.com and enter the user ID usbank and password bright to access the CARE tutorial.  After successfully entering the training program, the Billing Official must click on the “Govt Program Mgr” button and at the next screen, select “Govt CPP”; if you are a Cardholder, you must click on the “Cardholder” button and then click “Govt Cardholder.”  Cardholders must complete all modules listed on the “CARE Web-Based Training Homepage.”  Billing Officials are responsible for completing the following modules:  “Getting Started,” “Comm”, “Reporting”, “T.M.”, “E-Link” and “Help.”

Once your training has been completed, your supervisor must complete the “Notification of Completion” certificate below and email it to Dennis Bolen or Diane Schneider mailto:creditcard@apg.army.mil
NOTIFICATION OF COMPLETION

I CERTIFY THAT (NAME) __________________________________ HAS

COMPLETED THE CARE WEB-BASED TRAINING ON (DATE)

________________________ RELATED TO HIS/HER FUNCTION IN THE

GOVERNMENT PURCHASE CARD PROGRAM.







SUPERVISOR NAME







TITLE

