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Introduction

Starting HITS

This manual was developed as a guide for people who use the Hazard-
ous Inventory Tracking System (HITS) to manage or view inventory
data for one or more specific locations or for an activity.

To start HITS, go to the Windows toolbar and select Start, Programs,
and then HITS.

The Log In window (figure 1) appears. Enter your user name and press
tab to move to the next field. If this is your first use of HITS, enter the
password “HITS.” Once you are connected, the system will prompt you
to enter a new password.

If you do not have a user name and password assigned to you by your
system administrator, select OK. This will give you viewing rights to all
reference and product information but no access to inventory data.
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Figure 1. Log In window.
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Menu Iltems

Once you have logged on to the system, the HITS main window (figure
2) will display. At the top of the window is the title bar showing the cur-
rent version, HITS 2.1. Beneath the title bar are the menu line, the
toolbar, and the display area where all other HITS windows will display.

There are eight pull-down menus.

File contains the typical Windows functions of Print, Printer Setup,
Change Password, and Exit. Additional functions call up detailed views
ofrecords, capture data to the clipboard, and set up columns for viewing.

Inventory provides functions for tracking and maintaining inventory
data. You can add, change, move, and view inventory and inventory sta-
tus; download data from a portable barcode reader (e.g., an Intermec
Trakker); view items placed on the Freebies List; change product IDs;
and correct inventory deficiencies.

Products provides reference information on products stored on the in-
stallation. Only the HAZMART can make additions and deletions to this
data with the exception of Location Limits, which can be changed at the
activity level provided you have the access rights to do so. Should there
be a question about or problem with the data, call the HAZMART to cor-
rect the information.

Reference allows you to view all reference data and consists of the op-
tions Chemicals, Activities, Locations, Manufacturers, Regulatory
Lists, and Processes. Only the HAZMART can make additions and de-
letions to this data with the exception of Locations data, which can be
changed at the activity level provided you have the access rights to do
so. Should there be a question about or problem with the data, call the
HAZMART to correct the information.

Reports allows you to create reports for such things as current or past
chemical levels. It lets you print safety labels for pure chemical prod-
ucts, location barcodes, and stored Crystal Reports formats.

Administrative allows you to view the users of the system within your
activity and edit their access rights to the system. Only the HAZMART
can add or delete users from the system.
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Figure 2. HITS 2.1 main window. On screen, windows that are accessed from the
main window are superimposed on the main window. However, for readability, they
are shown as individual windows in subsequent figures.

Window gives you several options to format the layout of multiple
opened windows on the screen.

Help accesses HITS help information.

The toolbar gives you quick access to some of the File menu functions with-
out having to go through the menu system. Icons that appear grayed out are
inactive for the active window. The toolbar includes the following icons.

The Print icon sends a copy of the window results to the printer.

The Snapshot icon copies the current window’s data to the clipboard to
be used in another application

The View Full Record icon calls up another window with more detailed
information for the current record.

The Set Grid Columns icon allows you to customize the display of col-
umns of information on a window.

The Help icon displays help for the open window




HITS User’s Manual, version 2.1

Symbols

The symbols pictured and described on the right side of the toolbar ap-
pear before product trade names in inventory lists to help you select en-
vironmentally preferable products (EPP).

The EPP symbol appears alongside trade names of environmentally
preferable products. Among products that perform similar functions,
EPP are those known to be least hazardous to human health and the
environment.

This symbol appears alongside trade names of products for which
envionmentally preferable substitutes are available.

The persistent bioaccumulative toxin (PBT) symbol appears alongside
trade names of products that contain PBTs.




File Menu

Print

Printer Setup

The File menu (figure 3) presents typical Windows functions such as
Print, Printer Setup, Change Password, and Exit. In addition, there
are functions for calling up more detailed views of records, capturing
data to the clipboard, and setting up columns for viewing.

Print Ctrl+P
Printer Setup

Snapshot Ctrl+S
View Full Record Ctrl+V
Set Grid Columns Ctrl+G

Change Password
Exit

Figure 3. File menu.

The Print option from the File menu sends a copy of the window to the
default printer. This option is identical to pressing the Print icon on the
toolbar. The print function can also be selected by pressing the Ctr/ and
P keys at the same time.

Printer Setup (figure 4) allows you to change the default font, font size,
and page margins to be used when sending data to the printer.

Printer identifies the printer currently selected. To select a different
printer, click on the Setup... button.

Font lets you select the printer font to use when printing.

Size lets you select the point size to use for printing.
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Snapshot

View Full Record

Printer: YAHSMS-5VR1\HPLJ4000

Font: S I
Size: IB jv Cancel

M argins:

Left: IF Iin-::hes 'l Setup __.
Right: [05
Top: IF

B ottom: IF

Figure 4. Printer Setup window.

il

Margins applies to the page margins. You can define the margin size in
either inches or centimeters.

The OK button saves the settings.
The Cancel button exits without saving changes.

The Setup... button allows you to select a different printer and/or set
your printer’s default parameters (orientation, paper source, etc.).

The Snapshot option copies the current data window to the clipboard to
be used in another application.This option is identical to pressing the
Snapshot icon in the toolbar. The function may also be selected by press-
ing the Ctr/ and S keys at the same time.

The View Full Record option in the File menu allows you to view, in a
data window, detailed information for the record selected. This option is
identical to pressing the View Full Record icon in the toolbar. The func-
tion may also be selected by pressing the Ctrl and V keys at the same
time.




File Menu

Set Grid Columns The Set Grid Columns option allows you to control which columns in a
data window will be visible and which ones will be hidden. This option
is identical to pressing the Set Grid Columns icon in the toolbar and is
enabled only when an appropriate data window is viewed. The function
may also be selected by pressing the Ctr/ and G keys at the same time.

The Set Grid Columns window (figure 5) displays, from left to right,
the major headings, the column headings, and check boxes for turning
columns on or off. You can turn on/off all of the column headings under
amajor heading by clicking on the major heading. For example, clicking
on the major heading “Packaging,” turns off all five column headings (#,
NSN, Description, Size, Measure, and Type).

When exiting this window, you will be asked if you want to save your
choices as your default setting. If you answer “Yes,” the next time you
open the data window, it will automatically display the format you se-
lected as the default. These are your personal settings and will appear on
any machine you use; they will not affect anyone else’s settings for the
same window.

Determine ¥isible Columns |

Column | OnZ0OfF | « -
- o i [| L
D 1 Cancel |
Praduct Trade Mame =
M arfacturer I~
i ¥
MSM r
) Dezcription -
Packaging Size v
Measure I
Type ¥
Container D ¥ ;I

Figure 5. Set Grid Columns window.
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Change From the File menu, the option Change Password (figure 6) allows

Password you to change your existing password. Enter a new password, then re-
type the password to verify the entry. The new password will take ef-
fect the next time you log on to HITS.

'?.' Change Password to ...

Hew Password I

Verify I Cancel |

Figure 6. Change Password window.

Exit The File menu Exit option exits HITS.




Inventory Menu

The Inventory menu (figure 7) shows functions for tracking and maintaining inventory.
You can add, change, move, and view inventory and container status; check inventory us-
ing a portable barcode reader (e.g., Intermec Trakker); and view items placed on the
Freebies List.

Inventory List Ctrl+L
Tracking Log

Accept Transfers

Container History Ctrl+H
Add to Inventory Ctrl+1

Barcode Reader

Freebies List
Items on Hold

Change Product ID
Delete a Container
Correct Inventory Deficiencies

Figure 7. Inventory window.

Inventory List The Inventory List window (figure 8) is used to specify what portions of your inventory
you want to list and how you want the list organized. The Inventory List function can
also be selected by pressing the C#r/ and L keys at the same time. You can specify the ac-
tivity, location, and product categories. In addition, you can tell the program to select
items according to specified product information and container status. Then you can
choose how the list is sorted and displayed. Once you finish those steps, you can create
the inventory listing by selecting Product List or Container List. More about those op-
tions later in this section. First, a closer look at your choices about what information to
list and how to list it.
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| Inventory List
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Figure 8. Inventory List window.
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Activity contains a list of all the activities to which you have access
rights. You can select only one activity. Switching to a different activity
will automatically update the list of locations you can select from.

Location allows you to set the location(s) to be included in your inven-
tory listing. Only the locations for which you have viewing rights will be
listed. Choose one of the three options.

e All — All available locations.

e Building — all locations within the building selected.

¢ Building/Room — only the specified location within the selected

building.

Product Categories lets you select products to list based on hierarchical
groupings that can have as many as four levels. To select all categories,
click on All at the top of the list. To select a product category, click on
the specific category in the list. Click on the plus sign before a category
to expand the list to the next level.

10




Inventory Menu

Note: Some product categories are links to other items in the category
tree and, when selected, will automatically take you to the linked
category.

Filter For... allows you to specify which products to list based on the
product information you select. For example, you can list products ac-
cording to a specific manufacturer or a certain ingredient. Access the op-
tions by clicking on the Filter For... button. See the HITS Search Engine
section for a detailed explanation of how to set selection criteria.

Active Filter shows whether selection criteria have been established
and are being used. Checking the box activates the search engine if no
criteria have been set, or it reactivates the previously selected criteria.
Unchecking the box turns off the selection criteria, and all inventory
items will be listed.

Container Status lets you select containers based on any or all of seven
container status settings.

e Active — The container is active in the inventory.

e Opened — The container has been opened and is only partially
full.

e Expired — The container is marked as expired but is still on the
shelf.

o Transfers — The container is to be transferred to another activity,
but the other activity has not yet accepted the container, so it is
still in your inventory.

e On Freebies List — The container has been marked as available
for others to use.

¢ On Hold from Freebies List — The container was placed on the
Freebies List and someone has placed a “hold” on it (i.e., some-
one wants the container and is waiting for you to make contact).

1
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o Discrepancies — The container is identified in the database as
having one or more of the following discrepancies.

Container was found at this location during an inventory
check, but the database lists another location.

Container was not found at this location during an inventory
check, but the database lists this location.

Container’s status is wrong (e.g., marked as emptied but
available on the shelf).

Container’s quantity as identified during an inventory check
does not match the quantity listed in the database.

Container has not been properly entered into the system.

Display by allows you to control how the information is sorted and or-
ganized in your inventory listing. The available choices depend on
whether you selected All, Building, or Building/Room as the Loca-
tion. You can select only one of the available choices.

e Product Name — Inventory will be sorted by product trade name

only.

e Location — Inventory will be sorted by building or by building
and room. This option is available only when the selected loca-
tion is All or Building.

o Category — Inventory will be sorted by product category. This
option is available only when the selected product category is All

e Location & Category — Inventory will be sorted first by location
and then by category.

o Category & Location — Inventory will be sorted first by category
and then by location.

12



Inventory Menu

e NSN - Inventory will be sorted by the product’s national stock

number (NSN).

e Location & NSN — Inventory will be sorted first by location and

then by NSN.

e NSN & Location — Inventory will be sorted first by NSN and

then by location.

Product List

If you choose to have your inventory listing display data by location
or by category, the Set Display Parameters window (figure 9) appears

when you click on the Product List button.

Under Location Display Parameters, you can select Building and
Room if you want both columns to appear, Building Only (if you se-
lected All for location), or Room Only (if you selected a particular

building for location).

Under Category Display Parameters, you can specify how much of the
category hierarchical tree you want included in the inventory listing. For

EE Set Display Parameters |

= Building Only
£ Boom Only

— Category Display Parameters ——

= Le_vel 1
- Lewvel 2

Cancel

— Location Display Parameters — -
{* Building and Room “

Figure 9. Set Display Parameters window.

13
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example, if you set the parameter at Level 1, you will have a one-column
entry such as “Pesticides.” Setting the parameter at Level 2 will cause
a two-column entry such as “Pesticides — Herbicides” or “Pesticides —
Insecticides.”

When you have made your choices, clicking OK in the Set Display
Parameters window will create an inventory listing. If your selected
display criteria were other than location or category, clicking on the
Product List button in the Inventory List window will create an
inventory listing. In either case, the listing (figure 10) will be based on
the criteria selected and will have all the containers grouped together
by product category.

Displayed in the top left corner of the window are the activity, location,
and product categories selected in the Inventory List window.

The column headings in the inventory listing will reflect choices made in
the Inventory List window. Use the horizontal scroll bar to view all
columns in the table. Although all possible headings are described be-
low, not all of them appear in figure 10.

=% Inventory List by Product {Activity: DSHE, Location; Building - 1059, Categ =l _X_I
Activity: DSHE
Location: Building - 1059
Categony: All
Category | Location ; Product |Inuen‘(ury‘
Level 1 1Buildingi Room I POC } Phone | ID | Trade Hame Manufacturer | Quantity ; Size iMeasurei Type

?2825%35 SERIES- ULTRA DELUKE  DURGH, INC. 1 g 1 GALLON  CAN

61547 CLASSIC CARE AUTOMOTIVE  KRYLON PRODUCTS GROUP 1 12 QUMCE  CAN

e COLOR PLACE WL MART STORES INC. 1 11 QUMCE CAan

INTERIOREXTERIOR FAST DRY  (HOME OFFICE) 2 12 OUMCE  CAM

78209 DELUXE IMTERIOR FLAT, WINYL  DURORN, INC. 1 1 GALLOM - CAM

51746 DURA CLAD ALKYD EMNAMEL DURORM, INC. 1 1 GALLON  CAM

7_726 gglggg. BEY NAME . o 72095 INDUSTRIAL AND MAINTERANCE M. ATHEY PAINT 1 1 GALLON  CAN

30| VARNIéHES 059 FLAMMD 7 54563 LACQUER AEROSOL RED PLASTI-KOTE CO. IMC. 1 1 PIMT Cak

o STANE LOCKER 51528 PAINT WHITE TARUF ACTURER LIMHRCA 2 1 GALLON  CAN

| 32|a010) S3444 @ PREMIUM LATEX PAINT LASTING PAINTS COMPARY 1 1 GALLON  CAN

39708 PYR - PAINT STRIPPER BIDALL CHEMICAL 1 18 OUMCE  CAN

E4111 SO-SURE ENAMEL, ALKNYD LHB INDUSTRIES 1 105 OUMCE  CAN

53581 SO-ZURE LACQUER GLOSS LHB INDUSTRIES 1 1025 QUMCE  CAM

53580 SO-SURE LACQUER, AEROZ0L, LHB INDUSTRIES 1 1025 OUNCE CAN

32077 TURPEMTINE S0 ETARTEX CHEMICAL 2 1 GALLOM  CAMN

E1367 E UNINVERSAL METAL PRIMER  THE SHERWN WWILLIAMS 1 1 GALLON  CAN

_Ei!l PESTICIDES. 1059 Baxy MAME 555.1234 22427 FREEZE WASP & HORMET TERAMD INDUSTRIES INC 1 13 OUNCE CaN

40 rgaan) Eéix':; 35075 HERBIE| & I PRESTIGE LABORATORES 2 17 OUNCE  Can

M T4R1 HOSPISFRTIC S1RFACE TERAN NN ISTRIFS INC A 12 OILNCE - CAb

Figure 10. Inventory List by Product window.
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e Row — number of data lines retrieved.

o Category — category level(s) selected in the Set Display Parameters
window (figure 9).

Level 1 — level 1 product name

Level 2 — level 2 product name

¢ Location — location columns selected in the Set Display Parameters
window (figure 9).

Building — building name

Room — room name

POC (point of contact) — name of the person assigned to
manage containers in the selected location. POCs are
determined by information maintained in the Locations

window of the Reference menu.

Phone — phone number of the POC

e Product

ID — HITS’ unique product identification code. (Product IDs
that begin with the letter “T” are temporary IDs that have not
been validated by the HAZMART.)

Trade Name — manufacturer’s name for the product. Note,
before product 53444, the red symbol indicating that an envi-
ronmentally preferable substitute is available, before product
72825, the green EPP symbol, and before product 61567, the
blue symbol indicating that the product contains a PBT chemi-
cal.

Manufacturer — manufacturer’s name.

15



HITS User’s Manual, version 2.1

e Inventory

= Containers — the total number of containers (items with bar-
codes on them) found for that product.

= Quantity — the total quantity within the containers. For ex-
ample, if there were three boxes, each containing twelve 1-
pint cans, the total quantity would be 36.

e Packaging — any variety of containers, each of a unique size,
color, etc. Each unique container, even for one product, has a
unique package number. For example, in figure 10, lines 25 and
26, product ID 77736 has two types of packaging, an 11-ounce
can and a 12-ounce can.

# - HITS packaging number for the product.
= NSN — national stock number.

= Description — description of the packaging (may include
color or manufacturer’s code). This field is most useful when
the packaging types are the same size, such as for paints
where the manufacturer may distribute the same product in
different colors.

= Size — number of units of measure per item.
= Measure — unit of measure for an item.
= Type — container type.

Three types of additional information described here may be retrieved
for any listed product by clicking on it, using the right mouse button.

e Product Information lists the product’s physical parame-
ters, packaging types, chemical constituents, hazards, storage
and disposal instructions, and identified substitutes. See the
Products menu section for details.

16



Inventory Menu

e Container Information opens a new inventory window that dis-
plays the individual containers for that product. This is the same
listing you get when you click Container List on the Inventory
List window except that only containers for that product are
listed.

e MSDS allows you to call up the scanned MSDS (if available) for
the product. See the Products menu section for further informa-
tion on scanned MSDSs.

Container List

Clicking on the Container List button (figure 8) will create an inventory
listing that is based on the criteria selected in the Inventory List window
and that lists each container as a separate data line (figures 11a and 11b).

Displayed in the top left corner of the window are the activity, location, and
product categories selected in the Inventory List window. Notice that the
table headings do not include Inventory by Containers and Quantity.
The column headings that are unique to this window are as follows.

% Inventory List by Container {Activity: DSHE, Location: Building - 1059, Category: All) i - |E| 5'
Activity: DSHE [ Shelf Life Expiration
Location: Building - 1059 D 90 Days Ll Expiration
Category: All I:‘ Discrepancy
| Category | Location | Product | i I;I
Row| Lewvell | Building | Room | POC ‘ Phone | (1] ‘ Trade Hame | Manufacturer | H | HSH | Description | Size ||
GRAPHC 1059 BAY RAME 555-1234 38806 SO-SURE STEWCIL INK, YELLOW LHE INDUSTRIES 001 T510-00-153-7698 105
3|0Ls & BAY MAME 5551234 39905 [ PEN (PEMETRATING OILWITH STATE CHEMICAL 001 18
44| GREASES: FLAMMAEL 01
S dmme, "™ Elooker ey S EH DR WESTLAND OIL COMPANY 1
I LUBRICANT
6 ' ROOM S  RIAME 555-1234 55987 STHL CHAIN AND BAR WESTLAND OIL COMPANY 001 1
7 72525 135 SERES- ULTRA DELUXE  DURGON, NG, oo ANTIGUE WHITE 1
a8 61547 CLASSIC CARE AUTOMOTIVE  KRYLON PRODUCTS GROUP 001 12
19 COLOR PLACE 0o - - - COLOR PLACE 1
50 77735 INTERIOR/EXTERIOR FAST DRY  WWALMART STORES INC. (HOME 12
&1l SPRAY PAINT PRIMER OFFICE) M - - -
| 51]panTS, 12
82|DoPES, Lo BAY MAME 5551234 78208 DELUXE INTERIOR FLAT, VINYL  DURGON, INC. 001 1
53| VARMSHES FLAMMABL 51746 DURA CLAD ALKYD ENAMEL  DURDN, NG, 001 1
54 -8502/"‘0'”5 ELOCKER 72095 INDUSTRIAL AND MAINTERANCE C M. ATHEY PANT COMPANY D1 1
-[ ’ 54563 LACQUER AEROSOL RED PLASTKOTE CO. INC 002 010-00-141-2852 1
56
&7 S1528 PAINT WHITE MANUFACTURER URKNGWN 02 1
| 58| 53444 () PREMILM LATEX PAINT LASTING PAINTS COMPARY 001 1
I59 38708 PYR - PAINT STRIFPER | BIDALL CHEMIGAL 003 15 T
4 »

Figure 11a. Inventory List By Container (left side of the table).
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o Container
= ID — unique ID (barcode) assigned to the container.
= Quantity —quantity that is in the container and available for use.
= Status — status of the container. When the status appears in
brackets <>, the shelflife has expired. This allows the data to
be transferred to another application and still be flagged in
some manner.

= Received — date the container arrived at the installation.

= Expires — specific date on which the material in the con-
tainer will no longer be usable.

= Batch/Lot — batch and lot of the shipment.

= Comments — comments attached to the container by users.

% Inventory List by Container {Activity: DSHE, Location: Building - 1059, Category: All} =1o) x|
Activity: DSHE [ Shelf Life Expiration
Location: Building - 1059 D 90 Days till Expiration
Category: All I:‘ Discrepancy
I [ Container [ Shelf Life -
Row Size ‘Measurel Type ‘ [[1] ‘Quarrli‘ty‘ Status | Received | Expires |Ba‘lchl|_u( C | Description ‘Years | Days Left
105 QUNCE  CAN BAZ0E15S 1 =ACTIVE= 28-Jan-1988 12 MONTHE: EXTEMDIELE
43 18 OUNCE  CAN BA157345 1 ACTIVE  21-Mar-1996 01-Jul-2003 28
| a4 PLASTIC BAQ5923 1 ACTIVE  21-Mar-1996
| 45 1 QUART  BOTTLES OR pagsun 1 ACTIVE  21-Mar-1996
| a8 1 QUART  PLASTIC IASBT654 1 ACTIVE  03-Jun-2003 Mot Found During Invertory
E 1 GALLON CAN 6425920 1 ACTIVE  21-Mar-1996
| 98 12 OUNCE  CAN BA157827 1 ACTIVE  21-Mar-1996
| 4 11 OUNCE  CAN BA145337 1 ACTIVE  29-Jan-1998
| 50 12 OUNCE  CAN TANSE307 1 ACTIVE  29-Jan-1998
51 12 OUNCE  CAN TANSE305 1 ACTIVE  29-Jan-1998
_52 1 GALLOM CAaMN SA010074 1 ACTIVE  29-Jan-1998
_53 1 GALLOM CAaMN SA010073 1 ACTIVE  29-Jan-1998
_54 1 GALLOM CAMN BA223570 1 ACTIVE  29-Jan-1998
1 PIMT CAN EA157831 1 =ACTIVE= 21-Mar-1996 24 MOMTHS: EXTENDIBLE
56 EBAS5916 1 ACTIVE  21-Mar-1996 UIMKMOWR AHITE PAINT
_S? 1] fetiie) | (e EA95917 1 ACTIVE  21-Mar-1996 UIMKMOWR AHITE PAINT
q 1 GALLOM CAN GA35921 1 ACTIVE  21-Mar-19396
j 18 QUNCE CAN G&157838 1 ACTIVE  21-Mar-19396 | = LI

Figure 11b. Inventory List By Container (right side of the table).
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e Shelf Life

= Description — description of the shelf-life code attached to
the product.

= Years —number of years that the product is listed as being vi-
able.

= Days Left — number of days remaining before the contain-
er’s shelf life expires.

Container line numbers may be marked with any of three color codes.

o Red indicates that the container has exceeded its expiration date,
but has not been marked as expired.

¢ Yellow indicates that the container is within 90 days of exceeding
its expiration date.

¢ Blue (cyan) indicates that the container has some type of discrep-
ancy. For example, it could have been found at another location
during an audit; it could have the wrong status; or it could have
been found during an audit but never properly entered into the
system.

Calculation for a container’s expiration is based on one of three formulas:

o Expiration date present — The container is flagged if the expira-
tion date is less than the current date.

e Expiration date empty, shelf-life description present — The con-
tainer is flagged if the current date is earlier than the date received
plus the shelf-life description. All months in the shelf-life descrip-
tion are assumed to be 30 days.

o Expiration date and shelf-life description both empty, shelf-life
years present — The container is flagged if the current date is ear-
lier than the date received plus the number of years. All years are
assumed to be 365 days.
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Tracking Log

Six types of additional information may be retrieved for any listed product
by clicking on a record, using the right mouse button.

¢ Product Information lists the product’s physical parameters,
packaging types, chemical constituents, hazards, storage and dis-
posal instructions, and identified substitutes. See the Products
menu section for details.

o Container History lists the transaction history for the container.
See more information later in this section.

e MSDS allows you to call up the scanned MSDS (if available) for
the product. See the Products Menu section for further informa-
tion on scanned MSDSs.

o Transaction activates the Tracking Log window and automati-
cally copies the container into the Tracking Log list. This option
is only visible when you have editing rights to the inventory data
selected.

o Refresh List updates the listing in the table, based on transac-
tions you or others have performed on data since the listing
was created.

e Who Placed on Hold returns information about who placed the
container on hold.

From the Inventory menu, the Tracking Log window (figure 12) al-
lows you to record changes in a container’s status, to indicate use of
some of a container’s quantity, to record a location, to electronically
transfer a container to another activity, or to make a container available
for general use by placing it on the Freebies List. Any change to a con-
tainer’s quantity, location, or status is called a transaction. The Tracking
Log window lets you make transactions to a single container or group of
containers.
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<% Tracking Log

Location lists all the locations to which you have editing access rights.
Only containers found at the location selected can be selected for
transactions.

Activity lists all the activities to which you have access rights.
Switching to a different activity will automatically update the list of lo-

cations from which you can select.

Building/Room lists the building and room number of an inventory
item.

Submitted By lists the person who submitted the transaction for entry
into the system.

Location

Activity |DSHE

| Building 7 Room [1053 [BAY FLAMMABLE LOCKER: |

Submitted By IMANU.-’-\L, HITS Date Submitted I'I 3-Aug-2001

Date I'I F-aug-2001

Barcode(s) I From Reader File | DK |

— Containers
# |Container| Date | Status  |Quantity] Activity | Building |  Room Cancel
1] 84065423 13-Aug-2000 ACTIVE 1 DSHE 1053 Bar FLAMRMA
— Transaction
i~ Change Status to IEmptied LI Process | Z‘
 Quantity Used l—
* Change Location to |1053 |BAY FLAMMABLE LOCKER ~]
" Tiansfer to |520TH TAML =] [Fre=2 [FLaMMABLE CaBINET -]
= Reset Expiration Date to I—
i~ Transfer Off-Site I
= Inventory Adjustment. Reset Quantity to I—
" Inventory Adjustment, Reset Status to IActive ;I
Commentl

Figure 12. Tracking Log window.
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Date Submitted lists the date that the transaction was submitted for en-
try into the system.

Date automatically defaults to the current date as the transaction date.

Barcode(s) allows you to identify, by barcode, the container(s) for
transactions. You can enter containers singly, list several containers at
once by separating them with commas, or enter a range of containers by
placing a hyphen (-) or the word “to” between them (e.g., 6A313788 to
6A313795). As containers are entered, they appear beneath the text box
in a table showing current status and quantity. Containers that are not
found (invalid container ID or listed as being at another location) will be
listed as unavailable or not found with the exception of containers that
you purchase from the self-service supply centers/stores at the installa-
tion. You can remove a container from the list or review its history by
clicking on it with the right mouse button.

From Reader File reads the containers from a file created from a
barcode reader download and lists them for transactions. This is a way of
enabling you to use a barcode reader to input containers to be moved,
emptied, sent to the Hazardous Waste Tracking System (HWTS), etc.
Transaction lets you select eight types of transactions.
e Change Status to lets you select one of the following choices:
= Emptied — All the contents have been used.
= HWTS — The container has been sent to HWTS.

= Recycled — The container has been sent to recycling.

= Expired — The container’s status is changed to show it is ex-
pired.

= Place on Freebies List — The container is added to the Free-
bies List so that others may request it.
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= Take off Freebies/Transfer List — The container is removed
from the Freebies List, or a container being transferred is re-
set back to this location.

= Returned to Manufacturer — The container was returned to
the manufacturer and is no longer at the installation.

= Destroyed in Fire — The contents were destroyed in a fire.
= Spilled — The contents were spilled.

= Unknown Disposal — The contents have been emptied, but
there is no record of the method.

Process lets you select a process from the dropdown list in order
to associate the hazardous material that you use with the waste
stream that the hazardous material creates. See the Reference
menu section for details.

Quantity Used lets you indicate that some, but not all, of the
items within the container were used. Enter the quantity used in
the text box.

Change Location to lets you record a change in the container’s
location within the same activity by selecting from the dropdown
list. This includes transferring containers purchased from the
self-service supply centers/stores into your inventory.

Transfer to lets you indicate that the container has been sent to
another activity. Select the receiving activity from the list box.
For inventory purposes, the container will be listed as in the origi-
nal location until the transfer is accepted by the other activity.

Reset Expiration Date to lets you reset the expiration date on the
container.

Transfer Off-Site is used to transfer the container to an off-site
location. Enter the new site name in the text box.
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Accept

Transfers

e Inventory Adjustment, Reset Quantity to lets you reset the
quantity of the container (e.g., change the quantity from 0 for
“empty” to 1 for “active” in your inventory).

¢ Inventory Adjustment, Reset Status to lets you reset the status
of the container (e.g., designate a previously empty container as
active in your inventory).

Comment lets you add a comment to the container along with the trans-
action change.

OK button performs the transaction(s) and clears the list of containers.
Cancel button exits without performing a transaction.

A data report showing container transactions that have been entered into
the system in one session is available by selecting the Print option from
the File menu or clicking the Print icon in the toolbar. The option to
print the data report is also available when you exit the Tracking Log
window.

From the Inventory menu, the Accept Transfers window (figure 13)
allows you to accept or deny (send back) containers marked as being
transferred to your activity. Containers will be listed in this window only
ifa Transfer to transaction was selected in the Tracking Log window.

Activity allows you to set the list to material being sent to your activity
or to an activity for which you have viewing rights.

Ell Accept Transfers M= B3
Activity [4EC =l oK
Place Containers in [F4415 TOP FLOOR -
Building / Room I ! [ Cancel
" Product Contai Packaging | From
D Trade Name | Accept]| Deny | ID_ [Quantity | Status | C ts| ID_[Size[Measure] Type | Activity

_ 1|E2339  BLUE CORAL TREATMENT ULTRAI W [T BA157855 1 MEW ulnj} 16 OUMCE PLASTIC BO DSHE
_ 2|61551  BRASS AND COPPER POLISH[EODYI | T T 1 NEW om 28 DUNCE CAN DSHE
_ 3 | [T EA147825 1 MEW ulnj} 16 OUMCE  CAN DSHE
4 35554 |EAST-OFF HEAVY DUTY DVEN CLE, W T RA147836 1 NEW 001 16 OUNCE CAN DSHE

Figure 13. Accept Transfers window.
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To accept a transfer, go to Place Containers in Building/Room and en-
ter the building and select the room in which accepted containers will be
stored. Then click the Accept check box next to each container that will
go in that location. When all the containers for a single location have
been checked, click OK. Repeat the process for each location to receive
transfers.

To deny a container (i.e., refuse the transfer), click the Deny check box
next to an item. When you click OK, these containers will no longer be
marked as being sent to your activity.

Notes

e You can deny some containers in the same procedure that you accept
others.

o Containers marked as transferred will remain listed in the origi-
nating activity’s inventory until the transfer is accepted by the
receiving activity.

For additional information for any listed product or container, click the
record, using the right mouse button.

e Product Information — provides a detailed listing about the
product. See the Products menu section for more details.

o Container History — provides a history listing of all transactions
for the container. See more information later in this section.

e MSDS - allows you to call up the scanned MSDS (if available)
for the product. See the Products menu section for further infor-
mation on scanned MSDSs.

Container From the Inventory menu, the Container History option displays the
History Container History for... dialog box (figure 14). Pressing the Ctr/ and
H keys at the same time can also activate the dialog box. Enter the
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m Container History for._.

1].4
Container 1D I

Cancel

Figure 14. Container History for... dialog box.

Container ID and select OK to access the Container History window
(figure 15), which displays the transaction history for the specified con-
tainer. Within other windows, you can access a container’s history by
clicking the record using the right mouse button. Within the Container
History window, right-clicking a history record displays information
about the person who entered the transaction.

Column headings are explained here.

# - number of data lines retrieved.

Date — the date on which the transaction was registered.

Qty — how much of the container contents were available on that date.

Transaction — the type of transaction.

=% Container History: 34014588 = IEllil
# Date | Gty | Trangaction | By | Comments
26-Feb-2003 1 Product: 33281 Submitted by: LINDA FAGANS
Tradenarne: LAUNDRI DESTAIMER [LIQUID SODIUM [26-Feb-2003)
HYPOCHLORITE BLEACH] Entered by: SMDREA
Packaging: 1 GALLOM PLASTIC EOTTLES OR JUGS HAMMOND
Category: CHEMICALS [B810] - ELEACH,
1 INSTITUTIOMAL
Received
Activity: DIO - DOL
Building: 4219
Roorm: STORAGE SHED
24-Mar-2003 0 Emptied Subrmitted by: LINDA FAGANS
2 [24-bd ar-2003)
Entered by MIRANDA SACKLEH
4] | x|

Figure 15. Container History window.
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Add to
Inventory

By — who submitted the transaction (and date) and who entered the
transaction into the system. The “Submitted by” information and the
date apply to transactions performed in only the Tracking Log and the
Add to Inventory functions.

Comments — lists the comment added to a container inserted with the
transaction change.

From the Inventory menu, the Add to Inventory window (figure 16)
lets you enter new containers for a selected location. Pressing the Ctr/
and / keys at the same time can also activate this window. All required
fields, shown in blue in the window and marked with an asterisk in the
list below, must be completed before the system will add the container
data to the inventory. A separate entry must be made for each product
and for each location into which the product is to be placed.

Activity* lists all the activities to which you have access rights.
Switching to a different activity automatically updates the list of loca-
tions from which you can select.

% Add to Inventory - Label and Container Information Only [ x|
Activity |D5SHE 'I Date Received |13-4ug-2001
Building/Room [1053 [ FLAMMBBLE LOCKER | Add to Inventory
Submitted By IE ALTERMATIVE Date Submitted |13-Aug-2001
Cancel |
[~ Containers
& Barcode(s] |1A053232 o |1A053232 1 containers Expiration Date Clear After

Mot Barcoded Total Cost

Cost Per Container

[~ Each Inventory
Add
l—

Packaging T Product Infarmatiorn T Manufacturer
Items per Container 1 Physical State ¢ Solid
Size per Item 1 g Powder
* Ligquid
Unit of Measure |GL '”GALLDN vl  Aerosol
Container Type [C =] [TANKINSIDE BUILDING = C Gas

Total Yolume per container = 1 GALLOM

Figure 16. Add to Inventory window showing Packaging tab.
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Building/Room* lists all the locations to which you have access rights.
Enter the location to which you are adding containers.

Date Received* should be the date the product is received. This field
automatically defaults to the current date.

Submitted By* lists the person who submitted the transaction for entry
into the system.

Date Submitted* lists the date the transaction was submitted for entry
into the system.

Containers* section lets you enter the number of containers you want in
the inventory.

Barcode(s) — Click this option if the containers are to receive
barcodes. If you want to add only a single container, enter the
barcode in the first text box. If you want to add a range of
barcodes, enter the first barcode of the series in the first text box
and the last barcode of the series in the second text box. A count
of the total number of barcodes entered appears in red after the
second text box.

Not Barcoded — Click this option when you don’t need the prod-
uct barcoded.

Expiration Date — If the expiration date of the container(s) is
known, enter the date in this field.

Total Cost — This field and the Cost per Container field are for
use by activities that wish to use HITS to manage hazardous ma-

terials expenditures. Enter the total cost for all the containers, or
leave the field blank.

Cost per Container — If you choose, enter the average cost for
each container.
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Packaging Tab

This tab (figure 16) allows you to enter information about how the prod-
uct is packaged and used in inventory counting.

o Items per Container* — This is the number of individual items
that are within a barcoded container and can be used separately.
There are two ways of determining this number, depending on
how you want the container (barcoded item) to be counted in the
inventory. If you want the container to be listed as “empty” as
soon as a single item is taken from it, enter “1” in Items per
Container. If you want to keep track of how much of the con-
tainer has been used, enter the number of individual items within
the barcoded container.

o Size per Item* — This is the number of units of an item in a con-
tainer.

o Unit of Measure* — This is either a unit of weight or volume. You
may set this value by selecting from either the list box of codes for
units or the list box of unit names.

e Container Type* — This indicates how the barcoded item is
packaged. You may set this value by selecting from either the list
box of codes for container types or the list box of names.

o Physical State* — Indicate the physical state of the product.

e The red comment at the bottom of the Packaging tab appears au-
tomatically and is based on the Items per Container multiplied
by the Size per Item, which equals the total weight or volume
of the barcoded container.

Example: A pallet of twelve 5-gallon cans is to be placed into inventory.
If a barcode is placed on each can, there are 12 barcodes and Items
per Container is “1” and Size per Item is “5” (Unit of Measure =
gallon).
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12 barcodes (containers) x 1 Items per Container x 5 Size (gallon)
per Item = 60 gallons

Example: A single barcode is placed on a box containing 12 items,
which allows you to track each time an item is removed from the box. In
this case, set Items per Container to “12” and Size per Item to “5”
(Unit of Measure = gallon).

1 barcode (container) x 12 Items per Container x 5 Size (gallon)
per Item = 60 gallons

However, if you want to consider the whole box used as soon as it is
opened, set Items per Container to “1”” and Size per Item to “60” (Unit

of Measure = gallon).

1 barcode (container) x 1 Items per Container x 60 Size (gallon)
per Item = 60 gallons

Product Information Tab
This tab (figure 17) allows you to enter information about the product.
e Product Name* — Enter the name of the product.

e Category™* — Select the product category that best fits the prod-
uct. Go down as many levels as possible.

¢ Description — Enter a short description of the product. This in-
formation should not duplicate the product name but should fur-
ther identify the product. For example, since a manufacturer
might have the same product name for all of its paints, you could
enter color of the paint as the description.

e Part Number* — Enter the manufacturer’s part number.

e MILSPEC — Enter the military specification for the product.

e NSN - Enter the national stock number for the product.
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~% Add to Inventory - Label and Container Information Only H

Activity [DSHE

;I Date Received I'I 3-Aug-2001

Building/Room [1059 [BAY FLAMMABLE LOCKER =] Add to Inventory |
Submitted By [E ALTERNATIVE Date Submitted [13-4ug-2001 Concel |
~ Containers
+ Barcode(s) |‘IAI353232 to [1A053232 1 containers Expiration Date l— Clear After
" Mot Barcoded Total Cost l— = Eggh Inventory
Cost Per Container l—
Fackanging T Product Information T Manufacturer
Product Name [RED PAINT
Category IF'AINTS, DOPES. WARMISHES, STAINS [B010] - PAINTS j
Description I
Part Number |'| Z32 Batch/Lot I
mispec[ Color Code|
MSN I— Storage Pressure |1 - Ambient [Marmal or Foom) LI
CAS # I— Storage Temperature |4 - Ambient [Normal or Foam) ;I

Fig. 17. Add to Inventory window showing Product Information tab.

CAS # — If the product consists of only one chemical, enter the
Chemical Abstract Service (CAS) Registry number, if available.

Batch/Lot — Enter the batch/lot information received from the
manufacturer.

Color Code — Enter the manufacturer-assigned color code for the
product, if available.

Storage Pressure® — Select the appropriate pressure require-
ments for storing the product.

Storage Temperature* — Select the appropriate temperature re-
quirements for storing the product.
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Manufacturer Tab
This tab (figure 18) allows you to enter information about the manufacturer.
e Name®* — Enter the manufacturer’s name.

e CAGE - Enter the manufacturer’s commercial and government
entity (CAGE) identifier, if available.

e Division of — If the manufacturer is a part of another company,
enter the name of the parent company.

e Address* — Enter the manufacturer’s address in one or both text
boxes as needed.

City* — Enter the city in which the manufacturer is located.

&% Add to Inventory - Label and Container Information Only

Activity IDSHE j Date Received |13-Apr-2001

Building/Room [1059 [Bav FLAMMABLE LOCKER =] Add to Inventory |

Submitted By [E. ALTERNATIVE Date Submitted |1 FApr-2001
Cancel |
~ Containers
& Barcode[s] |1ﬁ053232 to |1ﬁ053232 1 containers Expiration Date I Clear After
[~ Each Inventory
" Mot Barcoded Total Cost I Add
[T Claszified Material Cost Per Container I
Packaging T Product Information T M anufacturer
NamelF’AINT MaMUFACTURER EAEEI
Divizion of I

Address [12345 PAINT WAY

|
City [PAINT State MD | Zip Code |

Country I

Phonel Fax I Web Site I

Figure 18. Add to Inventory window showing Manufacturer tab.
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e State* — Select the manufacturer’s state. (When you enter data
for State, you are not required to enter data for Country.)

e Zip Code — Enter the zip code.

e Country* — Enter the name of the country if other than the United
States. (When you enter data for Country, you are not required to
enter data for State.)

e Phone — Enter the manufacturer’s phone number.
e Fax — Enter the manufacturer’s fax number.
e Web Site — Enter the manufacturer’s Web site.

Add to Inventory allows you to add the new information to the inven-
tory. The window will clear for the next entry. For a list of all the con-
tainers that have been added to the inventory in one session, select the
Print icon from the toolbar.

Cancel cancels the information and exits the window.

Clear After Each Inventory Add, when checked, clears out all three
tabs after you click on the Add to Inventory button. When adding the
same product to several locations or when adding several products from
the same manufacturer, make sure that this check box is not activated
(checked). After clicking Add to Inventory, the information in the tabs
will not be erased. Changing information in the Packaging or Product
Information tab causes the system to generate a new product ID for the
data. Changing information in the Manufacturer tab causes a new man-
ufacturer record to be created.

Each product entered in the Add to Inventory window is given a tempo-
rary product ID that begins with the letter “T.” Information about the prod-
uct is sent to the HAZMART, which will determine if the product already
exists in the database, if this is a new packaging of an existing product, or if
this is a new product. At that time, the HAZMART will change the tempo-
rary ID to the correct permanent ID. The manufacturer information will
also be stored in a temporary record for the HAZMART to verity.
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Barcode Reader

(Il Barcode Header

Default Directory IE:HH.ﬁZM.ﬁ.FIT'\Header Downloads Process

Header Files to Read

A data report showing the containers that have been added to the inven-
tory in one session is available by selecting the Print option from the
File menu or by clicking the Print icon in the toolbar. The option to print
the data report is also available when you exit the Add to Inventory
window.

From the Inventory menu, the Barcode Reader window (figure 19)
allows you to download data from a portable barcode reader, save the
data to a file, and use the downloaded data to conduct inventory checks
or perform inventory moves.

Default Directory lets you enter the drive and the directory (in figure
19, EAHAZMART\Reader Downloads) where the files are stored. This
text box will be filled automatically when you use the Browse icon.

Reader Files to Read allows you to enter the name of each file you wish
to read. If no pathway (drive and directory) is entered with the file name,
it is assumed to be the default pathway. You can enter as many files as
you want in this text box or select them using the Browse icon. If you
plan to edit data, enter only one file name.

]|

Tranzactions

307 kat

Inventory Check

‘E Browze
%ﬂ Download

/] Dizplay/Edit
Reader Data

Summary of

Reader Data

Figure 19. Barcode Reader window.
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The Browse icon calls up a directory listing that lets you locate and se-
lect a file.

The Download icon activates the Reader Download window (figure
20) that transmits the selected files.

Follow these steps:

1. Click the Download icon on the Barcode Reader window (fig-
ure 19).

2. Put the reader in the docking station and turn the reader on.

Note: In order for the download to work, the HITS.ini file must
be properly configured for your communications port. If you ex-
perience problems downloading files, please contact the
HAZMART or HITS hotline.

3. On the reader, press the A/t and FI keys at the same time to tell
the reader to go to the transmit mode.

4. On the reader, press the F1 key and then Enter to tell the reader to start
transmitting. As data is downloaded, it will appear in the Reader
Download window (figure 20). The data shown in the Reader
Download window is a direct transmission from the reader with no
editing checks made and no comparison made between the data and

¥~ Beader Download E

# Data Input

Waiting for Tranzmizsion

Save

Cancel |

Figure 20. Reader Download window.

35



HITS User’s Manual, version 2.1

records in the database. When the data transmission is complete, the
reader window shows how many records were downloaded and the
Reader Download window displays the message “Done.”

5. Click Save in the Reader Download window to activate the
Windows file manager and select the drive, directory, and file
name to save the data under. The file is saved in ASCII format
and can be edited by any standard text editor, such as Notepad, or
by opening the file using the Display/Edit Reader Data icon in
the Barcode Reader window (figure 19).

6. After saving the information in the Reader Download window,
you will be asked whether you want to open the file in dis-
play/edit mode explained next.

The Display/Edit Reader Data icon in the Barcode Reader window
reads the reader file(s) and presents a list of the information by location
(figure 21) and checks the barcodes listed in each file with records in the
HITS database. This display is useful for checking duplicate entries and
unknown containers. If you entered a single file in the Barcode Reader
window, then you can edit the file by right-clicking on the record to edit
it or delete it, for example, in the event of a duplicate.

I=| Dizplay Reader Data M= E
i 1 Building | Room | Barcode | Product | M anufacturer | Oty ‘ Size j oK I

1 EaZB4068  KODAK C DEVELOPERS BLACK EASTMAN KODAK COMPANY 1 780 GRAM BOX |
2 63254069  KODAK C DEVELOPERS BLACK EASTMAN KODAK COMPANY 1 750 GRAM BOX Cancel |
3 £a254070  KODAK C DEVELOPERS BLACK EASTHMAN KODAK COMPANY 1 780 GRAM BOX
4 EAZBZTED  REMANUFACTURED TOMER CARTRIDL LASER LIFE. INC. 1 2POUND BOX
5 64282761  REMANUFACTURED TOMER CARTRIDC LASER LIFE. INC. 1 2POUND BOX
[ EA29731E  WD-40 AEROSOL WwD-40 CO. 1 11 OUMCE C&N
7 £a37332 REMANUFACTURED TOMER CARTRIDC LASER LIFE. INC. 1 500 GRAM OTHER
3 6386383 KLEEM SCREEN SUNSHIME CHEMICAL SPECIALITIES, IM 1 13 OUNCE CaN
9 EaSE886 KRYLOM 1211 MATTE FINISH SPRAY CU KRYLON IND./DIVISION OF SHERWIN 1 120UNCE CAN

10| 3071 120H Ea86aa7 KRYLOM 1311 MATTE FINISH SPRAY CU KRYLON IND./DIVISION OF SHERWIN % 1 13 0UNCE CaN

11 6286383 TIME MIST ODOR ELIMINATOR wATERBURY CO., INC 1 12 0UNCE CaN

12 EaS6883 NO. 237 PADDING COMPOUND HURST GRAPHICS, IMC. 1 1GALLON PLASTIC BI

13 286330 NO. 337 PADDING COMPOUND HURST GRAPHICS, INC. 1 1GALLON PLASTIC BI

14 6286833 INSECT REPELLENT Il [CASE:12-5 02 C TERAMD INDUSTRIES INC. 1 SOUNCE CaM

15 EaBE925  ‘WwD-40 AEROSOL wD-40 CO. 1 12 0UNCE CaN

16 6386333 SILICOME SEVEN LUBRICANT CROWM INDUSTRIAL PRODUCTS INC. 1 16 OUNCE CAN

17 6286345 CR&WLING INSECT SPRAY [AEROSOL) AEROSOL MAINTENANCE PRODS/ DIV 1 14 OUNCE C&N

18 EaBR347 KLEEN SCREEM SUNSHINE CHEMICAL SPECIALITIES. IM 1 18 0OUNCE CaN

13 6386343 KLEEM SCREEM SUNSHIME CHEMICAL SPECIALITIES, IM 1 18 OUNCE CAN |

GI I 13

Figure 21. Data display of a barcode reader file.
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il Display Reader Summary

Activity | Building | Room | Gy | Start | End | Action
307 120H 44 11-Jan-1999  11-Jan-1999 Count

OC%S 4218 M £ 17Dec-1998 17-Dec-1938 Count
4507 M 3 15-Dec-1938  15-Dec-1938 Count

Figure 22. Summary data display of barcode reader files.

The Summary of Reader Data icon in the Barcode Reader window
reads through the file(s) and presents a summary of the information by
location (figure 22).

Process Transactions in the Barcode Reader window processes the
reader files listed that contain move and all use records. After processing,
a summary message appears, showing how many records were changed
in the HITS database.

Inventory Check in the Barcode Reader window allows you to com-
pare barcode reader count data with the HITS inventory for a location.
This button opens the Reader Inventory Comparison window (fig-
ure 23). Select the activity and the building/room that you want to

Ill| Reader Inventory Comparison H=] B2
Location
Activity |OC &5 =l

Building / Room |37 [ =] Cancel |

# of Containers:

19 Corectly reported Inventory List |

1 Mot found in HITS database

7 Recorded at another location, moved to this location ¥ Automatic Move
Recorded for this location, but not listed in reader files

2 Found, but previously listed as used. HWTS, recycled, etc.
Found. but with different quantities listed

2 Added after reader inventory date

Used/moved after reader inventory date

Figure 23. Reader Inventory Comparison window.
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compare, and click Compare to generate a summary of the number of
correctly reported records and discrepancies. To see the new inventory
listing for that location, click Inventory List.

The

eight counts in this window are as follows.

Correctly reported — containers that are currently in the database
for the location listed in the reader file(s).

Not found in HITS database — containers that were listed in the
reader file(s) but have not been recorded in HITS (i.e., unknown
containers).

Recorded at another location, moved to this location — containers
found at this location but recorded in HITS as being at another
location. To automatically move the containers to the location where
the reader found them, have the Automatic Move box checked
(default condition).

Recorded for this location, but not listed in reader files —
containers in the database that are supposed to be at this location,
but were not counted by the reader. These containers may have been
moved to another location and not yet found, or they may have been
used.

Found, but previously listed as used, HWTS, recycled, etc. —
containers that were supposedly gone from the inventory, but have
been found.

Found, but with different quantities listed — containers with
quantities listed in the database that do not match the quantities
listed by the reader.

Added after reader inventory date — containers added to the
inventory between the inventory date and comparison date.

Used/moved after reader inventory date — containers used or
moved between the inventory date and comparison date.

After comparing the reader and inventory data, an inventory listing for
the location can be created by clicking Inventory List.
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Freebies List From the Inventory menu, the Freebies List option accesses the HITS
Freebies window (figure 24), which displays products that have been
placed on the Freebies List and are available to all activities. On the left
side of the window is a list of the product categories. A blue check mark
indicates a category for which freebie items are available. To see what
products are available in a category, click on the category name. To ex-
pand the category list out another level, click on the plus sign (+) in front
of a category name. On the right side of the window is a listing of all of
the products that have been placed on the Freebies List for that category.

Clicking on a product with the right mouse button brings up several options:

e Product Information lists the product’s physical parameters,
packaging types, chemical constituents, hazards, storage and
disposal instructions, and identified substitutes. See the
Products menu section for details.

HA HITS Freebies

Product Categories Products

i =] Product I Packaging [ MNumberof_. | i

ADHESIVES ACEMENTS [8040) BT Trade Name | # [Size|Measure] Typs | Containers| Umts | ot

+ AMMUNITIONS & EXPLOSIVES (13 20|67406  ALUMINA NEUTRAL TYPE wN-5 CHROMATC 001 1 ILOGRAK PLASTICBO 1 1

: :E;?é"ﬂ'jl;"[; - [ 21|75052  AMMONIUM BIFLUORIDE oM EO0 GRAM | PLASTICBO 1 1
CALLK & BROUT [seo PRESERvA | |22 41098 AMMONIUM CARBONATE HPLE GRADE 004 | 500 GRAM | GLASS BOT 1 1

41-f CHEMICALS (B810] | 23|39007  AMMONIUM CHLORIDE om 1 ILOGRAK PLASTIC BO 1 1 N

+1.--nf CHEMICALS, MISC. SPECIALTIES [ ||_2%|33517  AMMONIUM CHLORIDE CRYSTAL ACS REAG 004 3 ILOGRAK PLASTIC BO 1 1

+ J CLEAMING, ALL PURPOSE [7930] g B2E673 AMMOMNIUM PERSULFATE o0z 100 GRAM  GLASS BOT 1 1
CLEANING, PERSONAL (8520) 26/33527  AMMONIUM PHOSPHATE CERTIFIED ACS. | 002 500 GRAM  PLASTICED 1 1

+ CONSTRUCTION & BUILDING MAT | 737| 6455 | ANILINE 99.5% ACS REAGENT 001 | 100 GRAM | GLASS BOT 1 1
DYES 15820 [ Z8|75013  ARSEWIC I SULFIDE 98% om 25 GRAM GLASS BOT 1 1 ECEC
ELECTRIEAL COMPONENTS (3300 | |75g) 75n92  ARSEMIC POWDER 325 MESH 001 10 GRAM | GLASS BOT 1 1

L ES&WSZ’E%E?;'ES 2900 SER 3075014 ARSEMIC TRICHLORIDE 99.8% (ARSEMIC () 001 250 GRAM  GLASS BOT 1 1

il FIBER: OFTIC MATERIALS (G000 5E | |21 57400 ASOLECTIN #1 35% PURIFIED SO0 PHOSPH, 001 1 POUMD GLASS BOT 1 1

H FIRE FIGHTING EQUIPMENT (1200 ||_32|77470  BENZOYL CHLORIDE REAGENT ACS 001 | 500 GRAM | FLASTICEO 1 1

- FIRE FIGHTING. RESCUE EQUIF (+ | |__33[69218  BISACRYLAMIDE 001 | 100 GRAM | GLASS BOT 1 1

+ FUELS (9100 SERIES) 3474364 BISMUTH SHOT. TEAR-SHAPED, _4+30MES 001 500 GRAM  GLASS BOT 1 1

+f BASES (£330) | 35(33643  BORIC ACID (CERTIFIED A.C.S.) 001 | 500 GRAM | FLASTICEO 1 1
GLASS/FIBERGLASS [3340) 36| 77352 BRAKE FLUID, SILICOME oot 1 GALLON CaM 3 3 ATC

o GRAPHICSUPPLES G510 || 7571 33547 BRI 35 D02 | 500 GRAM | GLASS BOT 1 1

: v mﬁ%‘mgﬁfﬁfﬁ;gﬁ;‘ggﬁ | 38[52343  CACODYLIC ACID MOLECULAR BIOLOGY GR. 001 100 GRAM  GLASS BOT 1 1
LIGHT BLILES (5200) 3874363 CADMIUM CHLORIDE (39+% ACS REAGENT] 001 100 GRAM  GLASS BOT z F

+ MECHAMICAL POWER TRANSMIS || 40]74369  CADMIUM GRANULAR 93+% 5-20 MESH 001 | 500 GRAM | GLASS BOT 1 1
MECHANICAL/ELECTRICAL a1 . oo1 500 GRAM  GLASS BOT 1 1

4./ MEDICAL. DENTAL VETERINARY || _ag| tor0  CADMIUMPOWDER £3.% 100 MESH 002 | 500 GRAM | GLASS BOT 1 1

- METALS [9500 SERIES) 43|3m03  CALOIUM CHLORIDE DIHYDRATE GRADE | 001 | 500 GRAM  GLASS BOT 2 2

+ MINERALS [9620) [ 24]50797 | CAPILLARY CARTRIDGE COOLANT 001 | 450 (ILLILITEF PLASTIC BO 1 1

Iy EAIDLEE&FEI:EE;;EEYEEITTING i | 5|EFAN CHEMALOEG LASCORBIC ACID oM EO0 GRAM | PLASTICBO 1 1 ECAC

+ PACKAGING/PACKING SUPPLIES | | |— 64774 CHEMICAL DXYGEN DEMAND STANDARD 51 ot 500 HILLILITER BLASS 80T ! !

o) PAINTS, DOPES, VARMISHES, 5T | |24 02 | O0NLLILITER GLASS BOT ! 1

+ PESTICIDES/DISINFECTANTS (B8 |_28]55328  CITRICACID 89% 002 | 500 GRAM | PLASTICEO 1 1

+ PHOTOGRAPHY [6700 SERIES) 43| 67405 CITRIC ACID FREE ACID ANHYDROUS o0z 1 LOGRAK PLASTICBO 1 1

+ PRESERVATIVES AND SEALING € |_B0|55323  CITRAIC ACID TRISODIUM SALT 001 | 500 GRAM | PLASTICEO 1 1
PUTTY (8830) [ S1]52381 | CONGO RED. HIGH PURITY BIOLOGICAL ST« 002 25 GRAM | GLASS BOT 1 1
SURFACTANT 52| 77569 | COPPER(I) ACETATE MONOHYDRATE P.A. 001 100 GR&M | PLASTICEO 1 1
LEFE“F%; :f:hf&éﬁiﬂ[lzsw] [ 53[3362¢  CUPRICSULFATE o0z | EO0 GRAM | GLASS BOT 1 1
TONER FAPIERE o raemical 2] |_54]57207 | DENATURED ALCOHOL 003 5 GALLOM STEELDRU 1 1 ATC

“ » 5541540 DEORXYCHOLIC ACID, SODIUM $ALT MOLECL 001 100 GRAM  GLASS BOT 1 1 -

Figure 24. HITS Freebies window.
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e Container Information displays a detailed listing for the prod-
uct, showing the individual containers (figure 25).

e MSDS displays the manufacturer’s MSDS for the product.

Clicking on a record in the Freebies Container Listing window with
the right mouse button presents several options:

e Product Information lists the product’s physical parameters,
packaging types, chemical constituents, hazards, storage and
disposal instructions, and identified substitutes. See the
Products menu section for details.

e Container History allows you to view the container history.
e MSDS displays the manufacturer’s MSDS for the product.
e Select places the item on hold.

Items on Hold From the Inventory menu, the Items on Hold option displays the same
Freebies Container Listing window (figure 25) that is accessed from
the Freebies List option. In this case, however, only containers that
you have already placed on hold will appear in the window. This
gives you the ability to see everything that you have marked over sev-

eral sessions and to remove the “hold” on items you no longer want.

HH Freebies Container Listing [Activity: OC & 5. Category: All]

Activity: OC &S

==

Category: All
[] On Hold Cancel
# Location Product Packaging Container | cel All |
Building | Room | 1D | Trade Hame ID [Size|Measwre | Type ID_ [Quanti elect Al
1] M/ 004 5 POUMD CAM TA004880
2 M/ 004 5 POUND CaN 7004881
3 M 004 b POUMD CAM FA004253
! N/l G-335 WTR GREASE 04 5 POUND CAM 7A04854
—1 5015 RR028  AlRCRAFT GRADE &
5 M/ [BEROSHELL GREASE 22) 004 5 POUMD CAM TA004885
B M/ 004 5 FOUMND CaN Fann4asy
7 M 004 b POUMD CaM FA0D4EEE
8 M/ 004 5 POUMD CAN 7A004883
<] ] i

Figure 25. Freebies Container Listing window.
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Change Product From the Inventory menu, the Change Product ID option accesses the

ID

window (figure 26) that lets you change product IDs for containers as-
signed 00000 — unknown product with unknown manufacturer. This
product ID is assigned to containers that are discovered during inventory
audits and are entered into the system by downloading data from a porta-
ble barcode reader, using the Barcode Reader window. Or it is assigned
to containers that are entered into the system by using the Tracking Log
window. It is not assigned to containers that are initially entered into the
system by using the Add to Inventory window.

Barcode(s) allows you to identify, by barcode, the container(s) for
transactions. You can enter containers singly, list several containers at
once by separating them with commas, or enter a range of containers by
placing a hyphen (-) or the word “to” between them (e.g., 6A313788 to
6A313795). As containers are entered, they appear beneath the text box
in a table showing the product ID (i.e., 00000), the package number
assigned to the container, and the trade name “unknown products.” You

2k Change Product ID 5'

Barcode[s] I‘ 0K |

Container | Product ID Trade Name Cancel |

~ L

~ Save As
' New Product

" Existing Product

Item 1D Package # I

Packaging T Froduct Information T tdanufacturer
Items per Eunlainell Physical State = Solid
Size I " Powder
" Liquid
Unllsl jv I jv " Aerasol
Container Type I - I ﬂ  Gas

Figure 26. Change Product ID window.
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Delete a
Container

Correct
Inventory
Deficiencies

can remove a container from the list or review its history by clicking on
it with the right mouse button.

Selecting the New Product function of the Save As option in the
Change Product ID window allows you to enter the packaging, prod-
uct, and manufacturer information identified for the previously un-
known product. The tabs for these are identical to the tabs in the Add to
Inventory window (figures 16 through 18) from the Inventory menu.

OK allows you to add the new information to the inventory. The win-
dow will clear for the next entry.

Each product entered in the Change Product ID window is given a tem-
porary product ID that begins with the letter “T.” Information about the
product is sent to the HAZMART, which will determine if this product
already exists in the database, if this is a new packaging of an existing
product, or if this is a new product. Then, the HAZMART will change
the temporary ID to the correct permanent ID. The manufacturer infor-
mation will be stored in a temporary record for the HAZMART to verify.

A report showing container transactions that were entered into the sys-
tem in one session is available by selecting the Print option from the
File menu or by clicking the Print icon in the toolbar. The option to
print the report is also available when you exit the Change Product ID
window.

From the Inventory menu, the Delete a Container... option accesses
the window (figure 27) that allows you to delete a container that may
have been inadvertently entered into the system during data entry. Limit
use of this option to data entry errors and do not use it to correct inven-
tory deficiencies (e.g., a container reported as not found during inven-
tory audit). To delete the barcode, enter the barcode into the text box and
click OK. The Delete a Container... window allows for deletion of one
container (up to 12 characters in length) at a time; no ranges are ac-
cepted.

From the Inventory menu, the Correct Inventory Deficiencies option
accesses the window (figure 28) that allows you to correct inventory dis-
crepancies identified during inventory audits using the Barcode Reader
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i, Delete a Container...

Container 1D ||

Cancel

Figure 27. Delete a Container... window.

window (figure 19). You can correct two types of inventory discrepan-
cies in the Correct Inventory Deficiencies window. Correct the status
of a container not found during an inventory audit. Correct the status of a
container that was marked as used, sent to HWTS, recycled, etc., but that
was found on a shelf during the inventory audit comparison.

Activity lists all the activities to which you have access rights.
Switching to a different activity automatically updates the list of loca-
tions from which you can select.

=% Conrect Inventory Deficiencies

Activity [520TH TAML |

Locations | ¢ 5|

Beset
E1932 rI;I;I.flfr«rvlM»&«ELE CABIMNET Status

Cancel |

Date I

Comment

Figure 28. Correct Inventory Deficiencies window.
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Locations lists all the locations to which you have editing access rights.
Only containers found at the location selected can be selected for cor-
rection transactions. Select the location(s) for which transactions are to
be performed by clicking each, using the right mouse button. You can
select all of the locations, part of the locations, or a single location. Blue
(cyan) indicates the location(s) you selected.

Empty Missing lets you change the status of containers in all selected
locations from the not found during inventory audit status to the empty
status.

Reset Status lets you change the status of the containers in the selected
location(s) with the found during inventory audit previously listed as
used, sent to HWTS, recycled, etc. discrepancy. This option changes the
status of such containers to active in your inventory.

Date automatically defaults to the current date as the transaction date or
allows you to select the date that you want the inventory corrections to
be recorded in the system. Future dates are not accepted, and entering
dates should be limited to a time after the original discrepancy was cre-
ated.

Comment lets you add a comment to the container record(s) along with
the transaction change(s).

Cancel lets you exit without performing a transaction.

A data report showing container transactions that have been entered into
the system in one session is available by selecting the Print option from
the File menu or clicking the Print icon in the toolbar. The option to
print the transactions entered is also available when you exit the Correct
Inventory Deficiencies window.
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Product List

The Products menu (figure 29) provides reference information on prod-
ucts stored on the installation. Only the HAZMART can add or delete
this data with the exception of Location Limits, which can be changed
at the activity level provided you have the access rights to do so. If you
have questions about or problems with the data, call the HAZMART to
correct the information.

Product List
Product Information for Container
Location Limits

Figure 29. Products menu.

From the Products menu, the Product List option displays a list (figure
30) of all products in HITS, according to product category. On the left
side of the window are the product categories. To see the products for a
category, click on the category name. To expand a category to the next

M Product List 1o x|

~ Sort by
Filter For...

" ltemID @ Trade Mame { Manufacturer

Product Categories Products v Active Filter
[ IMSTRUMENTS & LABORATORYE = [ 4t [ Item 1D | Trade Name | Manufacturer B
LIGHT BULBS [6200) W07| 76328 ME212 RED A/D ENAMEL, 1136 DYNAMATCH/DIV. OF NILES PAINT

w

25 ngg:imabﬁzﬁﬁg‘f‘sws’ m08|62mz  (Z)NS217 BLACK A/D ENAMEL 17038
7308| 54272 N5239 BEE TAM AIR DRY ENAMEL
140541 N54134 OLIVE DRAB EPOXY 24084
140432 N5465B EPDOY ACTIVATOR 1:1 BLEND DYNAMATCH/DIY. OF NILES PAINT
76701 N5803 ORANGE GLOSS A/D 12246 DYMAMATCH/DIY. OF NILES PAINT
57274 (Z)NB2024 CENTARI ACRYLIC ENAMEL BUTTER YE DUPONT. [E.I) (DE NEMOURS & CO. IN
63704 NAPAAUTOMOTIVE FINISHES ACRYLIC ENAMEL §' MARTIN SENOUR CO.

136226 NASON AUTOMOTIVE FINISHER (991D) E.l. DUPONT DE NEMOURS & CO.
152044 [Efl NATURAL ODOR FREE FLAT WALL PAINT 33 SE MCCORMICK PAINT WORKS

152043 [ff NATURAL ODOR FREE INTERIOR LO'W SHEEN ¢ MCCORMICK PAINT WORKS |
152045 [ MATURAL ODOR FREE INTERIOR SEMI-GLOSS ¢ MCCORMICK PAINT WORKS

79635  NCP SPECIALIZED COATINGS 42141 GLOSS WHITE NATIONAL CHEMICAL & PLASTICS CO

NILES CHEMICAL PAINTS CO.
MILES CHEMICAL PAINTS CO.

#- MEDICAL, DENTAL, VETERINARY
NILES CHEMICAL PAINTS CO

- METALS (3500 SERIES)
7 MINERALS (3620)

MOLECULAR SIEVES
. 0ILS & GREASES: CUTTING, LUB.,
- PACKAGING /PACKING SUPPLIES |
- PAINTS, DOPES. VARMISHES. 5T4

: - CORROSION INHIBITOR

- DENT FILLERS
- PAINT REMOVER
+)- PAINTS
-~ RUBBER/PLASTIC COATING:

—1—1—1
o
bt bl A

g
=

r.—w—w
B
Ak

&
@

L STAINS 7320{71588  MEVER SLIP (ALL COLORS) STATE CHEMICAL MANUFACTURING |
© - THINNERS B21|5715  NEVER SLIP ANTISLIP COATING 48140 RED STATE CHEMICAL MANUFACTURING |
- TURFENTINE 7322|5541 NEVER SLIP ANTI-SLIP COATING GREY STATE CHEMICAL MANUFACTURING |
[ WALKWAYS/DRIVEWYS | 15323 140869 MITROCELLULOSE LACQUER BLK LACTT-LE4E  LENMAR INC (AMERCN CORP)
(‘| Ll_l 2324140850 NITROCELLULOSE LACQUER TTL-324 16081 LENMAR INC [SMERON CORP) id|

Figure 30. Product List window.
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Product
Information

level, click on the plus sign (+). When a product category is selected, all
products assigned to that category are shown in a listing on the right side
of the window. Some of the product categories are “reference” catego-
ries and instruct you to see another category. Clicking on a reference cat-
egory displays the category referenced. Note the green environmentally
preferable product (EPP) symbol before the trade names of environmen-
tally preferable products, the red symbol before the trade names of prod-
ucts for which environmentally preferable substitutes are available, and
the blue symbol before the trade name of products containing a PBT
chemical.

You can control the product listing with the following options:

Sort by allows you to reset the list of products by item (product) ID,
trade name, or manufacturer.

Filter For... button activates the HITS search engine to select products
based on parameters such as name, chemical contents, and MILSPEC.
Once a selection criterion is set, it stays active as you move from one
product category to another.

Active Filter shows whether a selection criterion has been established
and is being used. If the box displays no check, all products for the current
category will be listed. If you check the box by clicking on it, it will ei-
ther activate the search engine (if no criterion has been set), or it will re-
activate the previous selection criterion.

Clicking on a product, using the right mouse button, allows you to bring
up the Product Information window or to create an inventory listing
showing all locations (available to you) where that product can be found
by selecting Where Found.

The Product Information window (figure 31) and its nine tabs allow
you to view detailed information on the selected product. If you know
the container ID (barcode), you can access the same information quickly
from the Products menu by choosing the Product Information for
Container option explained later. The OK button on the right side of the
screen closes the window.

46



Products Menu

% Product Information: 164138 - PERMANENT BOND ADHESIYE ol =]

{ Hazard R atings T Safety/Handling I Storage/Dizpozal I Alternative Products ]

Identifiers/ Physical] Containers/ Packaging I Chemical % I Manufacturer ] MSD5 0K

— Identifiers

Data Entry Date 07-Jun-2003

Category [ADHESIVES/CEMENTS (3040)

MILSPEC I

Green List IUNDETEHMINED STATUS

I~ Exempt

¥ Barcoded

I~ Trade Secret

I~ Mo Longer Manufactured
I~ Central Database Record

— Physical Par

Spec. Gravity |1.1

Flazh Point |110F [Temp ‘FMethod)

Density I |

Figure 31. Product Information window, ldentifiers/Physical tab.

Identifiers/Physical Tab

The Identifiers/Physical tab (figure 31) displays product information
according to Identifiers and Physical Parameters.

Product Identifiers

Data Entry Date — This is the last date the information for this product
was edited/entered.

Category — This field displays the product category.
MILSPEC — The product’s MILSPEC is displayed.

Green List — Entry indicates whether this product has been recognized
as environmentally safe.
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Exempt — If checked, the product is exempt from reporting.
Barcoded — If checked, containers of this product should be barcoded.

Trade Secret - If checked, the ingredients for this product are consid-
ered proprietary information.

No Longer Manufactured — If checked, this product is no longer made
by the manufacturer.

Central Database Record — If checked, this product is included in the
database as a result of a joint effort between Aberdeen Proving Ground
and Army Environmental Center to collect product information for ac-
cess by any Army installation.

Physical Parameters

Spec. Gravity — The specific gravity is the ratio of the weight of one
unit of the product compared to one unit of water.

Flash Point — The flash point is expressed as temperature and method
used.

Density — This field displays the density of a product

Containers/Packaging Tab

The Containers/Packaging tab (figure 32) lists the types of packaging
available/found for the selected product. Differences in packaging may
be due to color, size, physical state, color code, or manufacturer ID.

Use the table’s horizontal scroll bar to view all information available for
each container.

# — container/packaging ID.

Description — description of the container.
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2% Product Information: 164138 - PERMANENT BOND ADHESIVE

=10l x|

[ Hazard R atings I Safety/Handling T Storage/Dispozal T Alternative Products ]

|dentifiers! Physical | g‘;ztkaai;?r:s; ] Chemical % T M anufacturer I MS0S i

Cancel
# | Description | Bty | Size | Units | Type | State |
oo s 1 5 GALLON PLASTIC OR MOM-METALLICDR!  Liguid ¢
00, 1 1 GALLON CAM

Liquid

Figure 32. Product Information window, Containers/Packaging tab.

Qty — quantity of items within the container when new.
Size — number of units within the container.

Units — unit of measure for weight/volume.

Type — type of container.

State — physical state of the container/packaging.

Mfr Part No. — manufacturer part number.

NSN - national stock number of the container/packaging.
Color Code — color code of the container/packaging.

Wogt. (Ibs.) — weight (in pounds) of one container.

49



HITS User’s Manual, version 2.1

Chemical % Tab

The Chemical % tab (figure 33) identifies all of the Chemical Abstract
Service (CAS) Registry numbers, chemical names, and percentages for
each chemical contained in the selected product.

CAS —This field contains the CAS Registry number for the ingredient if
listed by the manufacturer; otherwise, the field will be blank.

Chemical Name — This is the chemical name as identified by the
manufacturer.

Percent — Chemicals are sorted by the maximum value of the percent-
age or percentage range for each chemical.

Trade Secret — This is a check box indicating whether the ingredient is
listed as a trade secret by the manufacturer.

2% Product Information: 164138 - PERMANENT BOND ADHESIYE - | E||5|

[ Hazard Ratings I Safety/Handling I Storage/Disposal T Alternative Products ]

|dentifiers/ Physical T Containers/ Fackaging ] Chemical % ] Manufacturer T MSDS ]

Chemical Hame Percent | Trade Secret | PBT |CAS Info

67-64-1 ACETCME

Figure 33. Product Information window, Chemical % tab.
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PBT — This is a check box indicating whether the ingredient is listed as a

persistent bioaccumulative toxin (PBT).

CAS Info — This is a check box indicating whether there is a HITS rec-
ord with further information about the chemical. If there is further infor-
mation, you can view the chemical record by right-clicking on it.

Manufacturer Tab

The Manufacturer tab (figure 34) displays available information about

the named manufacturer.

MSDS Tab

The MSDS (material safety data sheet) tab (figure 35) displays informa-
tion about the product’s MSDS and lets you view and print the manufac-

turer’s MSDS.

&% Product Information: 164138 - PERMANENT BOND ADHESIYE

[ Hazard Ratings I Safety/Handling T Storage/Disposal I Alternative Praducts ]

|dentifiers! Phyzical T Containersd Packaging ] Chemical % T

l MSDS

i IJKl

Name IHENHY,W.W., CO. [ARMSTRONG INDUSTRIES]

Division Of

Address 5608 S0TD STREET

P.0. BOX 789

Country USA

Regular Phone 323-583-5000 [~ Out of business
Emergency Phone
Fax

Web Site Www HENRY.COM

Comments

CAGE 11761

City HUNTINGTON PARK State CA Zip Code 90255

=10l x|

Figure 34. Product Information window, Manufacturer tab.
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% Product Information: 164138 - PERMANENT BOND ADHESIVE — |I:I|1|

[ Hazard Ratings I SafetyHandling I Storage/Disposal T Alternative Products ]

Identifiers.! Phyzical T Cantainers! Packaging T Cherizal 3 T Manufacturer T i 0K |

M5DS ID |184138 D |ni§35

Type of M5D5 ¢ Product

 Chemical
Manufacturer MSDS l—
MSDS Date [0T-Jan1333
Date Received W
Date Last Reviewed W
On Hand [YES

Figure 35. Product Information window, MSDS tab.

MSDS ID — HITS internal ID number.

Type of MSDS — either product or chemical.

Manufacturer MSDS — manufacturer’s MSDS ID.

MSDS Date — date the MSDS was written by the manufacturer.
Date Received — date the MSDS was received at the installation.

Date Last Reviewed — date the information on the MSDS was reviewed
by the HAZMART.

On Hand - status of the physical copy of the MSDS.
View MSDS button — enabled or “grayed out.” If the button is enabled

(not grayed out), click on it to view a scanned copy of the manufac-
turer’s MSDS in the MSDS Images window (figure 36).

52



Products Menu

(2Pl

IS E3

MSDS: 164138

Page 5
9 MATERIAL SAFETY DATA SHEET
Hanry Sumpany HEALTH: 2
211 Alauson Avenus FLAMWABLITY: 2
H wan Park, GA 80255 REACTIVITY:
Regatr Talupheos (223 SE3.00G0 PERS PROT. ECANN: A
] Far Emergency brinrmatinn Only (30 4242200 HPEA A
1- FAODUCT IDCY 1IFICATICN .
Fdeuos 8T HAWE: Pomene Jend fehemes CESE Sopmdl Calead
1 I1- HAZARDOUE MGRECIENTS
TNGREDIENTICAS 4 JRERS Decupabonal Eqosurs :I.I-mls Fapor
(Y B
1k 1wrny |cc P‘=H <0 WAHZ g 106 Dag |

[Eampiel}
)

1 - PHY3I28L AT

RANLING PARGE: 210 4053 0c3 F
WAPOR DEHSITY: |lsrisa I

(Flslrin
n' FIRE AN ERpLE 20N HAZARD MAT A
FL&NI‘ANLHrELﬁB&lFEA‘I"DN CEHA I

FLA,SH i | .
3 E:nur.ulsumr.mznm Fauci, GOE I

LiIlUsl.IAI I'IRI' AYDEEPLI:IEIDH FAIARDE: Yuxm-
[ R
SPICIAL K] tFﬂﬂNBPﬂUl’.I‘I’!IIRH RIS

2 |2

Heacacon, samer,
Vil uir. 3%
11 proa e o
o ey

NEDIAL CONDITIGNS SKONE 0 ADORANATICH BY
EXPOSURE: Suowile ek, mopmny o e i —wrl,
PREAARY ROUTE(S] ©F BNTIRY:  In wuiin.
E!\ral:!u:.r.ohn FRBT 21N FROCTDURES:

SIRcpi g e
o

SR S

amz Josumeer rhews bl Fuw
BN

ek 20 DM AR b e,

W - HEACTIVITY NATA

FTANILEY Smdlc

HAZARDTAS POLYMEILLATION. Wefinct Zon 1

NAZAHDUANE CESOMPRSITON FROICTE, 30
o

Fazaricas of hoot ons kgnit oo
570 iy Moy mod aadn

I - BPILL O LEAX FROGEDURES

HIEPS T0 BE TAHEN IHCASE MATERIAL 1S
RELENSFD OF SPILLED: o gl sl s ¥
pgrwloe i ibe sien S Aoy iralzdad wih clie,

; W reAATeRRR Anth

an

i Ll B
WAETE DISRDEAL METHOD: Chaose 2 53 € watls
i acrondencs wdlh codl cafaliors.

W - BAFE HANDLING AND USE INFORMATION
RESFIAATORY FROTECTICH: S ror—aly
swidrcd. Eprary anacalen rcheasos paricy ahlrall'!
nlec 12 3 o pre
'l:ml'.!l:! :Iudw e

wEN ILﬁTIOH Progesr winllalier somoew. o ksep
v BRI Ty DO PP, Clesur rlaa
st 1 o vor’ cudsg AEplEan,

PROTECTIVE GLOYES: Hene, sxsepl i ket vwils
licaT b2zemieg Elacand ssky

E¥E PROTECTHION: Gaszziio vk gpashus,
CITHER PROTECTIVE ECUFEMENT: P.ona
HYEGEHNIC PRACTICES: Wash sknwhh zcanord
e o cAle SR LR A vl wer s 1S
i,

Bt - SPECIAL PREGALTIONS

PRECALTICNS TG BE TAKEN IN HANDLIhG ANG
STORIN :c\rmu"'r:.- ezl 3z Ha=a g ciber
s s il
DTHERFHEDAIJ'I’!CINE Cloze ar mades um
sboenl or dzaipalen

X - TRANSPORTATION DATA

00T Regualed

SHIFPING %EME: Somsstbia agad, nas
P T e Al

[wLrARD CLABE: ZaEucible Liged
LADEY, REAUIRED: hona.

LD Wdds  Packing Group: Il ERG# 134

Figure 36. MSDS Images window.

To move from one page to another, click on the page number on the left

side of the window.

The Zoom In icon enlarges the section of the image where you click.

The Zoom Out icon reduces the size of the image where you click.

The Fit All icon restores the image to the full-page view.
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To print the MSDS, click on Print in the HITS toolbar. You will be given
options to print either the entire MSDS or selected pages.

Hazard Ratings Tab

The Hazard Ratings tab (figure 37) identifies the selected product’s
hazard ratings as they apply to the Hazardous Materials Information
System (HMIS), the National Fire Protection Act (NFPA), the
Superfund Amendments and Reauthorization Act (SARA), health haz-
ards, and physical hazards.

Safety/Handling Tab

The Safety/Handling tab (figure 38) displays the actions, supplies, and
equipment needed to safely handle the selected product (see checked
boxes) or in the event of a spill or fire involving the product.

Storage/Disposal Tab

The Storage/Disposal tab (figure 39) displays storage parameters, De-
partment of Transportation (DOT) ID values, and disposal information
pertaining to the selected product.

M Product Information: 164138 - PERMANENT BOND ADHESIVE i ] 3}
( |dentifiers/ Physical T Containers/ Packaging] Chemical % T Manutacturer MSDS
Hazan‘] Rallngs: I Safety/Handling T Storage/Disposal T Alternative Products oK
 HMIS Ratings MFPA Ratings
Health |2-MODERATE Health I
Fire |2-MODERATE Fire I
Reactivity |0 - MINIMAL Reactivity I
— SABA Hazards ———— Health Hazaids ————————— Physical Hazards
Acute |TES CARCINOGEN FLAMMABLE
ETE HAZARD
Chronic |YES IRRITANT
SKIN HAZARD
Flammability |TES TOHIC
Reactivity |NO
Sudden Release [NO

Figure 37. Product Information window, Hazard Ratings tab.
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4 Product Information: 164138 - PERMANENT BOND ADHESIYE =101 =]
[ |dentifiers/ Physical T Containers/ Packaging I Chernical % T M anufacturer MSDS
Hazard Ratings Safety/Handling I Storage/Disposal T Alternative Products 118 |
~ Spilk
[~ Ground Container [IL=
o i ABSORE WITH AN INERT ABSORBEMT (CLAY, SAND. SAWDUST.ETC.]
[¥ Wentilation Required CONTAINERIZE IN APPROPRIATE COMTAINERS

I~ Wash Facities Required REMOVE SOURCES OF IGNITION

[~ Protective Gloves
[~ Protective Apron
[~ Protective Clothing
[~ Dust Mask

[~ Cartridge Respirator - Extinguishing Media
CARBON DIORIDE

] Bl A el ety DAY CHEMICAL (SAHD, VERMICULITE, S0DA ASH, DOLOMITE]
[ Protective Glasses FOAM/CHEMICAL FO4M

[~ Protective Goggles
[~ Protective Face Shield

[~ Use Nonsparking Tools

Figure 38. Product Information window, Safety/Handling tab.

164138 - PERMANENT BOND ADHESIYE = ID 5'

[ |dentifiers/ Physical T Containers/ Packag\ngT Chermical % T M anufacturer MSDS

Alternative Products 113 |

Shelf Life Code | | Shelf Life Years

Hazard Ratings T Safety/Handling I

p—

Storage

Storage Pressure IT -AMBIENT PRESSURE

Storage Temperature |4 -AMBIENT TEMPERATURE

Incompatible Storage |STROMG OXIDIZING AGEWTS. IGNITION SOURCES

DOT ID IUN1133 IADHESIVES,EDNTA\NINEAFLAMMABLE Liguio DOT ID Info

Disposal

Figure 39. Product Information window, Storage/Disposal tab.
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 DOT ID Info
DOT ID: UNT133
Shipping Name: ADHESIVES, CONTAINING A FLAMMABLE LIQUID

Long Hame: ADHESIVES, CONTAINING A FLAMMABLE LIQUID

Hazard Class: 3 - FLAMMABLE AND COMBUSTIBLE LIQUIDS

Packing Group: Il - MEDIUM DANGER OR MODERATE HAZARD

Figure 40. DOT ID Information window.

When a DOT ID is listed for the product, the DOT ID Info button be-
comes available. Pressing the button displays additional information as
shown in figure 40.

Alternative Products Tab

The Alternative Products tab (figure 41) displays the identified envi-
ronmentally preferable product (EPP) substitutes (e.g., bulk liquid ver-
sus aerosol) for the selected product.

¥ Product Information: 164138 - PERMANENT BOND ADHESIVE =100 x|

|dentifiers/ Physical T Containers/ Packaging T Chemical % T M anufacturer MSDS
Hazard Ratings T Safety/Handling T Storage/Disposal T Alternative Products

ftem 1D Trade Hame

Manufacturer

Figure 41. Product Information window, Alternative Products tab.
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Product
Information for
Container

Location Limits

B Product Information for Contamer

1] 8
Container ID I

Cancel

Figure 42. Product Information for Container window.

From the Products menu, the Product Information for Container op-
tion provides quick access to product information when you know the
barcode (container) number. In the Product Information for Con-
tainer window (figure 42), enter the container barcode and click OK to
access the Product Information window (figure 31).

From the Products menu, the Location Limits option is used to manage
inventory levels by specifying, by selected activity, the low and high
limits for products. This option is available to all users with the access
rights to add/edit inventory for an entire activity. The Location Limits
window (figure 43) displays limits set in the database. Columns are Ac-
tivity, Limit Name, Low Amt., High Amt., Limit Type, and Location

Type.

%% Location Limits =3 o x|

Limit Name 3 3 Location Type

Figure 43. Location Limits window.
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To create the first location limit, right-click anywhere on the screen in
figure 43 to open the Add Location Limit window (figure 44). The
Add, Edit, and Delete functions will be activated after you create the ini-
tial location limit.

Activity — a list of all the activities to which you have access rights. Se-
lect only one activity. Switching to a different activity automatically up-
dates the Limits field.

Limit Name —Enter a name for the limit. The name must be no more
than 25 characters and must be unique to the selected activity. For exam-
ple, the limit name may be a process like “VEHICLE MAINTE-
NANCE?” or a category like “LATEX PAINTS.”

Location — Select from one of four choices for how the limit is to be ap-
plied.

All — total inventory for your activity.

¢ Building —total inventory in an entire building. This is the default
option.

¢ Building/Zone —total inventory in a specific zone within a build-
ing.

¢ Building/Room — total inventory within a specific location.

Limits — Enter the Low Limit and High Limit to apply to the Limit
Name. Create a limit based on quantity, No. of Containers, or on
weight by pounds, Weight (Ibs), depending on the product size and type
of packaging. Setting the limit to Weight (Ibs) lets you combine differ-
ent products and packaging types. No. of Containers is the default op-
tion.

Products — Enter the list of products to which the limit is to be applied.
You will have the options to Add or Delete from the list. You must enter
the Product ID and Packaging ID; then HITS will check the database
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and fill in the Trade Name and Container Type. Container Type in-
cludes a description of the size, measure, and container code (e.g., “F”
for can and “L” for cylinder). When you finish adding to or deleting
from the list, click OK to save the information.

2% Add Location Limit x|

Aclivity |203RD MIB =]

Limit Name [LATEX PAINTS

) Cancel |
— Location

Al

" Building |4?2? vI

" Building/Zone [4727 (o =]

& Building/Room 4727 [MA =]

— Limits
Low Limit |1U ¢ Mo. of Containers  ‘Weight [lbs)

High Limit |2EI

Products

Container
e

Figure 44. Add Location Limit window.
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Chemicals

The Reference menu (figure 45) allows you
to view information by chemical, activity,
location, manufacturer, regulatory list, and
processes. Only the HAZMART can add or
delete this data with the exception of Loca-
tions, which can be changed at the activity
level provided that the user has the access
rights to do so. If you have questions about
or problems with the data, call the
HAZMART to correct the information.

Chemicals
Activities
Locations
Manufacturers
Regulatory Lists
Processes

Figure 45. Reference menu.

The Chemicals window (figure 46) displays a list of all chemical re-
cords in HITS. When you first access this window, you will have the op-
portunity to define search criteria to narrow the scope (and time) needed
to bring up the list. [f you elect not to define search criteria, the full list of

hemicals

Sort By
’7(" CAS * Chemical Mame wl
¥ Active Select

cAS | Chemical HName | Checked «|
1302938 ALUMIMNIOSILICATE
7423-90-5 es
Fra4-27-2 ALUMINLM es
13963-57-0  ALUMINUM ACETYLACETOMATE es
TrE4-25-0  ALUMIMUR AMOMNIUM SULFATE es
54326-11-3
950545 ALUMINUM BENZOATE
12041-50-8  ALUMIMUKM BEORIDE
16362-07-5  ALUMINUKM BOROHYDRIDE Yes
FP2T15-3 ALUMIMUM BEROMIDE Yes
12068-35-3  ALUMINUKM CALCIUM IROM OXIDE
1293-86-1  ALUMIMUM CAREIDE Yes
T44E6-70-0 Yes
77a4156 ALUMINUM CHLORIDE Ves _|
774181 ALUMINUM FLUORIDE es
Fra4-21-6 ALUMINUM HYDRIDE es
7784-23-8  aluminumn iodide
B85-31-7 ALUMIMUR 1SOPROPOXIDE ;I

Figure 46. Chemicals window.
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Chemical
Information

chemicals will display. If your selection criteria use alternate chemical
names as a selection parameter, the window will display both the preferred
and alternative names.

Sort By allows you to reset the list of chemicals by CAS number, the
preferred chemical name, or the alternative name (if used as a selection
criterion).

Filter For... button activates the HITS search engine to select chemicals
based on parameters such as name and regulatory list.

Active Filter shows whether selection criteria have been established
and are being used. Checking the box activates the search engine if no
criteria have been set, or it reactivates the previously selected criteria.
Unchecking the box turns off the selection criteria, and all chemicals
will be listed.

CAS is the Chemical Abstract Service Registry number.
Chemical Name is the preferred name by which the chemical is known.

Checked indicates “Yes” if additional information about the chemical is
available.

To access the additional information, right-click on the record to open
the Chemical Information window.

The Chemical Information window (figure 47) and its seven tabs allow
you to view detailed information on a selected chemical.

Identifiers/Physical Tab

The Identifiers/Physical tab (figure 47) displays identifiers and physi-
cal parameters for the selected chemical. When checked, the Data

Checked By Research Staff box means that the HAZMART has vali-
dated the information.
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:: Chemical Information: 7429-90-5 [ALUMINUM]

Chemical Requlai Exposure Hazard Safety/ Storages
Names eulations Lirnits Ratings Handling Disposal

Physical Description Iswlvery-whlts, malleable. ductile, odorless metal

Chemical Formula [41
Sﬁggﬁgﬁcghﬁﬂlﬁil BDO330000 = Data Checked By Research Staff

~ Physical P
Physical State * Solid  Liquid " Gas

Melting Point [ T
Boiling Point [ | °C
Flash Point |
Formula Weight lﬂ
Specific Gravity l—
Density l—

Figure 47. Chemical Information window, Identifiers/Physical tab.

Chemical Names Tab

The Chemical Names tab (figure 48) displays all the names (preferred
and alternative) for the chemical. The preferred name appears in blue.

emical Information: 7429-90-5 [ALUMINUM]

Identifiersd Chemical a Erposure Hazard Safetyd Storage/
Physical I Regulations T Lirnits T Ratings T Handling T Disposal

119

£4,1099 B
A4 1193

AAT199

AE

ALPASTE 02307

ALPASTE 1500MA

ALPASTE 2407

ALUIMINIUM

ALUIMINIUM FLAKE _|
ALUMINUM

ALUMINUM [FUME OF DUST]

ALUIMINUM 400

ALUMINUM DEHYDRATED

ALUMINUM PIGMENT

ALUMINUM POWDER:

ALUMINUM, METAL &ND OXIDE AND WELDING FUMES

ALUMINUM-27

AR2

A4 000

Av00

C.. 77000 =

= Mamg in blue bold print iz the prefered name for this chemical

Figure 48. Chemical Information window, Chemical Names tab.
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Regulations Tab

The Regulations tab (figure 49) displays all national, state, county, and
international regulations pertaining to the selected chemical. The first
column identifies the regulatory level.

Exposure Limits Tab

The Exposure Limits tab (figure 50) displays, for the selected chemical, the
permissible and biological exposure limits, according to the American Con-
ference of Governmental Industrial Hygienists (ACGIH).When checked, the
recommended response to the Biological Exposure Index applies.

Hazard Ratings Tab

The Hazards Ratings tab (figure 51) displays health, physical, and
environmental hazards that apply to the selected chemical.

hemical Information: 7429-90-5 [ALUMINUM]

Identifiers. ] Chemical I

Expozure Hazard S afety Storage/
Phyzical Mames Limits R atings Handling Dizposal

119

Level | Regulation | Date | Source A
ACGIH - TLY's Chemical Substances and Physical &gents 01-lan1996  ACGIH J
in the Wark Eneiratment

DOL - 29 CFR 1910.1000 Subpart 2, Table 2-1 (Limits for
Air Contaminants)

DOT - 453 CFR 172101, Subpart B - Hazardous Materials
Table [MEZ)

EP4 - 40 CFR 372 65 - EPCRA Specific Toxic Chemicals
ta be reported under Section 313 of Title |11 [TRI List)

MFPA - 45 List of Hazardous Chemicals

24-0ct-1336  TEXT-TRIEVE

01-0ct-1334  TEXT-TRIEVE
NATIOMNAL
24-0ct-1336  TEXT-TRIEVE

MIOSH - Pocket Guide to Chemical Hazards

Califomia - Hazardous Substance Lists "The Director's
List” [section 335) 15Feb-1993
Califormia - k.C.L. [Maximum Contaminants Lewel) List of

Contarninants [section 54431 inarganics, section 54444 15-0ct-1330

Califormia - Permizsable Exposure Limits for Chernical o
STATE  Contaminants [section 515 table AC-1) 15Feb 192

Colorado - EPCRA Section 313, Tosic Chemicals o be
reported, 40 CFR 372 65, pa.429, [EPA33)

Connecticut - Hazardous Substance List [D5HA) M-Jul1934  US. GOVERMMENT PRIMTING OFFICE

09-0ct-1334 U5, GOVERNMENT PRINTING OFFICE

-
Pralenimrn Hcmcedenin Sk cnmn ik OIS LAY M LJ1004 11 C CrifCOMRACKT DOIMTIMG OCCIED J

Figure 49. Chemical Information window, Regulations tab.
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hemical Information: 7429-90-5 [ALUMINUM]

Storage/
Dizpozal

Chermnical

Identifiers/ g Ezxposure Hazard Safety/
Phyzical I Mames I Regulations T Limil ] Fiatings I Handling I

— Permizsible Exposure Limit

Parts per Million

Milligrams per Cubic Meter ) ) ) )
Biological Exposure Index - Biological

monitoring should be instituted to evaluate

— ACGIH Th

hold Limit

total exposure

Parts per Million

Milligrams per Cubic Meter

— ACGIH Ceiling Limits
Parts per Million

Milligrams per Cubic Meter

TR

Parts per Million

Milligrams per Cubic Meter

— ACGIH Short-term E xposure

1

Figure 50. Chemical Information window, Exposure Limits tab.

Chemical Information: 7429-90-5 [ALUMINUM]

=101 x|

Chernic:al

Identifiers/
Mames

Physical

I Fegulations I

Expozure
Lirnits

Hazard

Safety/
Ratings Handling

Storage/
Dizpozal

— Health

Chronic |2 - Moderate
Acute ID - Minimal

I~ PBT
[~ Chronic Health
[T Acute Health

|

Reactivity |1 - Slight
Fire |1 - Slight

[~ EHS
[~ ¥oC
[~ Air Toxic

IRRITANT

FLAMMABLE
WATER REACTIVE

Land |2 - Moderate
Air |2 - Moderate
Water |2 - Moderate

ACGIH Carcinogen I—
Category

IARC Codel

Figure 51. Chemical Information window, Hazard Ratings tab.
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:* Chemical Information: 7429-90-5 [ALUMINUM]

|dentifiers/ Cherical . Exposure Hazard Safety/ Storage/
il B T B O =

— Spills

119 |

[~ Ground Container

hone listed

[~ Ventilation Required

¥ Wash Facilities Required
¥ Protective Gloves

¥ Protective Apron

I~ Protective Clothing

I~ Dust Mask

[~ Cartridge Respirator
[~ Supplied Air Hood/Mask

— Extinguizhing Media

hone listed
I Protective Glasses

¥ Protective Goggles
I~ Protective Face Shield

Figure 52. Chemical Information window, Safety/Handling tab.

Safety/Handling Tab

The Safety/Handling tab (figure 52) displays, as appropriate, the actions,
supplies, and equipment needed to safely handle the selected chemical.

Storage/Disposal Tab

The Storage/Disposal tab (figure 53) displays information about shelf
life, storage requirements, disposal hazards, and DOT ID codes for the
selected CAS/chemical. The DOT ID Info button displays additional
information (see figure 40).

Activities From the Reference menu, the Activities window (figure 54) lists the
short name and the full name of each installation activity/organization
that uses or stores hazardous materials. Check the Include Inactive
Activities box to include organizations that are no longer valid but
whose inactive records are kept in the database because some container
history records still refer to them.
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Chemical Information: 7429-90-5 [ALUMINUM]

Identifiers, T Chemical T Flean st T Expozure T Hazard T S afety, T Storages

Physical Mames Limits Fiatings Handling

DK

Shelf Life | | Shelf Life Years

Storage |FLAMMABLE CABINET. STORE &way' FROM WATER DUE TO REACTIMITY - HYDRIDES AND
METALS

Dispozal [WATER-REACTIVE - HYDRIDES AMD METALS

DOT ID | UN1383 [FYROPHORIC METALS DOT ID Info

Aldrich Dizpozal ’_
Reference

Figure 53. Chemical Information window, Storage/Disposal tab.

s Activities
Name | Description -
2030 ML 203D MILITARY INTELLIGEMCE BATTALION |
520TH TamL 520TH THEATER ARMY MEDICAL LABORATORY
AAFES &Rk AR FORCE EXCHANGE SERVICE
AEC &Rk EMVIRONMENTAL CENTER
AlRNG &R MNATIOMAL GUARD
AMSAS ARk MATERIAL SYSTEMS ANALYSIS ACTVITY

APG HAZMART &PG HAZMART
ARGOMME MAT. LAB ARGOMME MATIOMAL LABORATORY

ARL ARk RESEARCH LABORATORY

ATC aRMY TEST CENTER

CDRA CHEMICAL DEFEMSE RESEARCH AGEMCY

CHFPM CEMTER FOR HEALTH FROMOTIOM & PREVEMTATIVE MEDICINE
DCFA DIRECTORATE OF COMMUNITY & FAMILY ACTIVITIES

DECA, DEFENSE COMMISSARY AGEMCY ﬂ

[ Include Inactive Activities

Figure 54. Activities window.
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Locations

From the Reference menu, the Locations window (figure 55) lists, for
the selected activity, all locations where hazardous materials are stored
or were stored in the past. A location is defined as a specific building and
room combination. Each activity may designate one location as the “de-
fault” receiving location (the automatic default displayed when you
open the Add to Inventory window, figure 16). Inactive locations are
those that are no longer valid sites for storing hazardous material but that
must be kept in the database because some container history records still
refer to them. The inactive records display only when the Include Inac-
tive Locations box is checked.

A Zone represents a site-specific location designation that is entered by
each activity, based on its policies, procedures, and business practices.
However, zones can only be assigned within a building. Creating zones
allows an activity to track containers to the room level within a building
without creating discrepancies during inventory validations when
containers are found in different rooms within the same building.

=% Locations M= E
— Select By Order By
" All Activities i Achivity
* Activity [{2E]x3 hd "~ Building

Achivity | Building | Room | Default | Active | Zong | -

By FLAMMABLE LOCKER O I
Bav STOR&SGE CABINET O
1053 WA O
STORAGE BLDG #1 O
STORMAGE BLDG #2/FLAMMABLE ]

T T

1060 HAMGAR/DSHE O
1065 WA O
143 O

DSHE By ARES O —
COFY ROOM O
2200 FIRE M/l O
FLAMMABLE CABINETS Bay ARE []
OUTSIDE STORAGE TRAILER O
ROOM 137 MEDIC WaSHOFF O
2300 141 O
2312 FIRE FIGHTING SUPFLY O
300 N/ O
3520 N/ |

B

<] |

" Include Inactive Locations

Figure 55. Locations window.

68



Reference Menu

POC (point of contact) lists the name and Phone lists the phone number
of the person assigned to manage containers in the selected location.
This information is captured in Inventory List as discussed in the In-
ventory menu section.

Select By allows you to view the locations for all activities to which you
are assigned or to select a particular activity.

Order By orders the list by activity or building number.

Three functions (Add, Edit, and Delete) may be activated for any listed
location by clicking on it, using the right mouse button. Right-click to
open the appropriate window (figure 56 shows the Edit Location win-
dow). From these option windows, you can add new locations and edit
and delete existing locations provided that you have the access rights to
do so. In order to deactivate a location, it requires a “0” inventory bal-
ance. In order to delete a location, no inventory data could have been
placed in the location. On each of the option windows, History of
Changes provides a summary of the changes made to the location,

w. Edit Location E

Activity [APG HAZMART ~]
Building |E5185 Alternate 1D |E5135 Cancel |

Room |1D Zone I

PoC |

Phone I

[T Use az Default Receiving Location

¥ Active Location

Hiztory of Changes

Date From Activity Reason Entered By

Figure 56. Edit Location window.
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Manufacturers

including date, from activity, reason, and entered by. These are accessed
through the Edit Locations window provided that you have the access
rights to do so.

From the Reference menu, the Manufacturers window (figure 57) dis-
plays the manufacturer names and commercial and government entity
(CAGE) identifiers. When you first open this window, you can define
search criteria to narrow the scope and decrease the time needed to ac-
cess the list. If you elect not to define the selection criteria, the full list of
manufacturer names will display.

Order By allows you to order the list of manufacturers by name, CAGE
code, or manufacturer #.

Filter For... button activates the HITS search engine to select manufac-
turers based on parameters such as name, city, and state.

Active Filter shows whether selection criteria have been established
and are being used. Checking the box activates the search engine if no
criteria have been set, or it reactivates the previously selected criteria.

i Manufacturers M= E3
Filter For___ |
lame:  CAGE ¢ Mir #t ‘
¥ Active Filter
Name | CAGE | Mic#t [«
& ADYANTAGE CLEANING EQUIPMENT 002 _|
&4 PRODUCTS INC./DIY OF FIRST BR&NDS CORP. 3394
410, INC. 15840
&L WEEE & SONM 8214
475 CHEMINDYE, 1806
A4CC0 B8
AHFES - ARMY & AIR FORCE EXCHANGE SERWICE 1799
AAPER ALCOHOL AMD CHEMICAL CO. B1305 1291
B DICK COMPANY 17639 4
&B&R IPSEN INDUSTRIES, INC. 3851
ABATEMENT TECHNOLOGIES 330
ABBOTT LABORATORIES 1008
#BC COMPOUNDING INC 15000
ABC COMPOUNDING OF TExAS 1292
ABCO INC. 5
ABCOV, INC. 2189
AELAP, INC. 3849 x|

Figure 57. Manufacturers window.
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Unchecking the box turns off the selection criteria, and all
manufacturers will be listed.

Additional information about a manufacturer may be retrieved by
clicking on a record, using the right mouse button, to access the
Manufacturer window.

Manufacturer

The Manufacturer window (figure 58) displays a manufacturer’s or-
ganizational information and includes the CAGE identifier and a box
that, when checked, indicates the manufacturer is out of business.

Regulatory From the Reference menu, the Regulatory Lists window (figure 59)
Lists displays all regulations covering the chemicals in the database. The ta-
ble displays the regulatory level and the regulation number and title. The

i Manufacturer: ACCUMETRIC INC. ME E3
Manufacturer # 1295 3

Name |[ACCUMETRICING, CAGE [56143

Address [350 RING ROAD

City [ELIZABETHTOWN State IKY Zip Code |42?n1

Country I

Regular Phone |5D2'?59-3335
Emergency Phone |5|32-?ES-3385
FAX IEU2-?55-241 2

web Site |

[~ Out of business

Comments

Reference to I

Figure 58. Manufacturer window.
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A= Regulatory Lists [ [C1]
— Orderby ———
o = Regulation

Level | Regulation |
DOT - 49 CFR 172101, Subpart B - Hazardous Materiale Table [MEZ) _I
DOT - 49 CFR 172100, Subpart B, App. & - Table 1, List of Hazardous
Substances Other than R adionuclides and Reportable
DOT - 49 CFR 1721071, Subpart B, App. B - List of Marine Pollutants

MATIOMAL DOT - 43 CFR 172102 - Optional Hazardous b atenials T able

DOT - 7 Identification Mumber Crozs Reference Index to Proper Shipping
Mamesz in 172,101 and 172,102,

EF4 - 40 CFR 116.4 - List of Hazardous Substances

EPRA - 40 CFR 117.3 - Reportable Quantities of Hazardous Substances
dezignated pursuant ta Section 317 af the Clean Water LI

Figure 59. Regulatory Lists window.

Order By choices allow you to order the list by regulatory level (na-
tional, state, local, international) or by regulation name.

Processes From the Reference menu, the Processes option accesses the Processes
window (figure 60). The table displays the processes that you can asso-
ciate with your hazardous material to identify the resulting waste

=¥ Processes - 0] x|

Procesz ID Matne

CHO300-222 22

CHO300-BEBEEEEE  MEWW MNAME

Figure 60. Processes window.
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stream. The table displays the Process ID and Name associated with the
site-specific process. Click on a process, using your right mouse button,
to view the data elements associated with the process.

Process Tab

This tab (figure 61), accessed when you click on a process with your
right mouse button, provides information on the site-specific processes
entered into the system. All of the Department of Defense Generic Pro-
cess IDs are available from a dropdown list. Entering information into
the text boxes creates multiple site-specific processes.

Algorithms Tab

This tab (figure 62) provides the release routes for waste streams as-
signed to the site-specific process. Information can be entered for solid,
liquid, and gas constituents by defining the percentage of each that is re-
leased to the air, land, or water as well as the percentage that is dis-
charged to a publicly owned treatment plant or that is consumed in the
process (To Product). The appropriate sections of the Toxic Release

w. Process: CN0300-BBBBBBBB |- [Of x|

Process [ Algorithms ]
Save

CONSTRUCTION, PLASTERING AND RELATED TASKS, LI

Generic Process: ICNUEUD
MULTIPLE OPERATI

Cancel

ID: |EEEEEBEB

Hame: [NEW HAME

Date Created: |05-May-2005

Respondent: ITEEH MICAL

Technical POC: |TECHNICAL

Authorization: [SUTH
Tank Humber: W Temperature: I—EEE F
Equipment Part Humber: lEQLlIF'— Monitoring Method: IW
Control Equipment : W Monitoring Schedule: IW

Comment: |

Figure 61. Process window showing Process tab.
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Inventory (TRI) Form R report are provided in a dropdown list to desig-
nate the use category for the site-specific process.

& Process: CNO300-BBBBBBBB [_ o] x|

Pracess glgp_ ] 5
Save |

Cancel |
1
" Percent Form-R
Solid  pctivities and
Uses: i
Air Hon-point: H/A
_ Rir Hon-poi
2 Air Point: H/A
Land Onsite: HiA
Licyuicd
To Product:
POTW: H/A
3 Waste: H/A
Total:
Fas .
I~ Walid Data Record

Figure 62. Process window showing Algorithms tab.
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The Reports menu (figure 63) allows you to run various reports (includ-
ing standard Crystal Report formats) from the HITS database, to print
out location and “empty room” barcodes to use with barcode readers,
and to print out labels that show the chemical hazards and proper han-
dling procedures for chemicals.

Chemical Report Selecton

Current Tier 2/TRI/PBT Chemicals
Inventory

Inventory Validation

Inventory Limits Checks

Labels
Location Barcodes
Empty Room Barcode
CAS Labels
Transactions
All
By HAZMART

Figure 63. Reports menu.

Chemical Report The Chemical Report Selection window (figure 64) allows you to gen-

Selection

erate a report on the amount (by weight) of chemicals on hand or a report
on the amount of chemicals usedin a given period of time.

The options are presented in four categories:

Activity to Report For lets you set the activity to use in a report. (Only
users with rights to the entire inventory can select All.)
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B, Chemical Report Selection

— Activity to Report For
Al

& |DSHE i

— Reporting Period
& Current

" Year to Date

o Fluml Tol
¢ Quarter & 1 2 3 4

— Heport Parameters

[~ Active Select Select For... |

[~ List Top (100 Chemicals Only

[ Amounts Greater Than IED Lbs

[~ Break Down Into Pure and Composition
[~ Pure Amounts Only

[~ Report in Kilograms

— For Regulation

& MNone ( Federal ¢ State ¢ Local

£~ Intemational

=

Cancel

Figure 64. Chemical Report Selection window.

Reporting Period allows you to select from four periods.

e Current calculates the current weight of all chemicals for the
activity selected.

e Year to Date calculates a chemical use report for the current year

(including January 1 through the current date).

e From calculates a chemical use report for the period between and
including the two dates entered.

e Quarter calculates a chemical use report for the selected quarter
of the current calendar year (1 = January through March, 2 =
April through June, 3 = July through September, 4 = October
through December).

For Regulation sets the report to display only those chemicals regulated
by the selected regulatory level.
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Report Parameters allows you to further define the chemicals and the
report characteristics, using six parameters:

e Select for... button activates the HITS search engine to select re-
port parameters such as name and hazards.

e Active Select shows whether selection criteria have been estab-
lished and are being used. Checking the box activates the search
engine if no criteria have been set, or it reactivates the previously
selected criteria. Unchecking the box turns off the selection crite-
ria, and all chemicals will be listed.

e List Top (number) Chemicals Only causes the database to re-
port only the selected number of chemicals having the greatest
value (by weight).

e Amounts Greater Than (number) Lbs causes the database to
report only chemicals having a current weight or usage level
equal to or greater than the number entered.

e Break Down Into Pure and Composition splits the weight cal-
culation for a chemical product into pure (a single chemical) and
composition (several chemicals). This parameter is available
only when the reporting period is set to Current.

e Pure Amounts Only calculates only products composed of one
chemical.

e Report in Kilograms changes the reporting weight values from
pounds to kilograms.

Current Chemical Inventory Report

The Current Chemical Inventory Report (figure 65) is generated
when the reporting period is set to Current. The chemicals are initially
sorted by weight, but they can be resorted by Chemical Abstract Service
(CAS) Registry number or by chemical name by clicking the column
headers. Right-clicking a chemical will display the Chemical Information
window (figure 47).
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Activity: DSHE
" CAS | Chemical HName | Total [lb=s] il
1 |FF3z218-5 WATER 14233.3
2 [112-3a5 DIETHYLEME GLYCOL MOMOBUTYL ETHER 2800.3
3 | FF22-7BA1 AbdbdOMILM PHOSPHATES 1038.5
4 |57-13-B CaRBONYL DIAaMIDE 10123
5 |FFE3-20-2 AbdbdOMILM SULFATE 1009.2
E |FF27-37-9 MNITROGEMN 285.5
7 |6417-5 ETHYL aLCOHOL TA7E
8 [144-55=8 SODIUM BICARBOMATE 484.9
9 |FFE2-44-7 O=v'GEM 4538.5
10 | 75-03-2 METHYLEME CHLORIDE 387
11 |1310-73-2 SODIUM HYyDROXIDE 258.9
12 | 8052-41-3 STODDARD SOLWEMT 2575
13 | 74-86-2 ACETYLEME 220.0
14 |1333-F4-0 HYDROGEMN 200.0
15 | 13463-67-7 TITAMIUM DIO=IDE 195.9
16 |107-21-1 ETHYLEME GLYCOL 180.7
17 | 7440-371 ARGOM 180.0
18 | 7647145 SODMUM CHLORIDE 174.3
19 |1317-65-2 LIMESTOME 94.9
20 [102-F1-6 TRIETHAMOLAKMIME 88.1
“'Ji l:ﬂ?ﬂ") CE N MICTILL ATCC rOCTOOL CHLIRAY Dl:_:l—l

Figure 65. Current Chemical Inventory Report.

Chemical Usage Report

The Chemical Usage report (figure 66) is generated when the reporting
period is set to any option other than Current. By default, this report
displays the summary statistics for each chemical.

Use the horizontal scroll bar to view all columns. In addition to the data
line number, CAS identifier, and chemical name, the report includes the

following details:

Start Amount — Weight of the chemical at the beginning of the report-
ing period.

End Amount — Weight of the chemical at the end of the reporting
period.

Added — How much of the chemical was added.
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B, Chemical Uzage M=l E
Activitp: DSHE
Selected For: Chemical Hame [prefi d] starts with 5
Period: 01-Jan-1998 to 31-Dec-1998

#| cas ‘ Chemical Name ‘ Start hmount| End Smount | Added fibs] | Used (Ibs) | HW1
1 [9010-76-8 SERAN 14.m 14.36 035
2 |B4742525 SEWERLY HYDROTREATED HE&WY 2680 29580 300
3 |9000-59-3 SHELLAC 15.42 617 925
4 | 7631869 SILICA, AMORPHOUS, FUMED 014 50.14 50.00
5 [12001-262 SILICA, MICA 30.00 .80 1.50
6 |14808-60-7 SILICA, QUARTZ 30.03 4310 1307
7 | 22708903 SILICICACID, ALUMINUM SALT 036 036
8 | 14805887 SILICON DIO®IDE 2851 2851
9 [68957-051 SILICOME FLUID 015 015
10 |63148-55-3 SILICOME OIL, HIGH TEMPERATURE 360 360
11 | 62440535 SILOXANES 0.04 0.04
12 | 144558 SODIUM BICARBONATE 334.95 484.95 150.00
13 | 7647145 SODIUM CHLORIDE 170.07 174.32 4725
(14 [1310-73-2 SODIUM HYDROXIDE 257.64 25833 073 0.04
15 [7E81-52-9 SODIUM HYPOCHLORITE 19.95 48,95 2993 043
16 [£834-920 SODIUM METASILICATE 1 583 1.29 258
17 | 7601-54-9 SODIUM PHOSPHATE. TRIBASIC 1.96 1.96
18 | 1300-72-7 SODIUM <YLENE SULFOMNATE 0.4z 125 083
19 |64742-62-7 SOLVEMT DEWAXED RESIDUAL OIL 020 0.es 0.05
20 |64742-838 SOLVEMT NAPHTHA [PETROLEUM, LIGHT) E.20 821 1.51
21 |8052-41-3 STODDARD SOLVENT 20311 257.63 59.02 2493
22 | 9003-55-8 STYREMNE/BUTADIENE COPOLYMER 183 183
23 [7704-34-9 SULFUR 0.04 0.04
24 | 7EE4-33-3 SULFURIC ACID [INE] 019

5 | 5329146 SULPHAMIC ACID 0.04 0.04
EIl 3

Figure 66. Chemical Usage report.

Used — How much of the chemical was used.
HWTS — How much was transferred to hazardous waste.

Removed — How much was removed from the installation (sent back to
the manufacturer, transported off-site).

Recycled — How much was recycled.
Burned — How much was burned.
Spilled — How much was reported as spilled.

Unk Disposal — How much was removed via an unknown disposal
process.
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Er, Report Format Selections |

— List For

— Dizplay As
i+ Summary for Entire Period

. ;y Building " By Quarter Cancel
" For Building | " By Month

i~ By Week

i~ By Day

— Chemical(s] to List

&« All

" For CAS |

=l [

Figure 67. Report Format Selections window.

Current Tier
II/TRI/PBT
Chemicals

The Reset For... button on the Chemical Usage report brings up the
Report Format Selections window (figure 67), which allows you to re-
format the usage report in a variety of ways.

List For resets the report so that a summary value is reported for the
entire activity and is reported by building or for one specified
building.

Chemical(s) to List allows you to list all of the chemicals reported or to
display only one chemical from the list at a time.

Display As lets you divide the reporting period into smaller time
intervals.

Note: Using the Reset For... button on the Chemical Usage report
does not delete any of the report data from memory. It just resets the data
displayed.

The Report Setup — Tier II/TRI/PBT Chemicals window (figure 68)
allows you to generate reports on the amount (by weight) of Tier II,
Toxic Release Inventory (TRI), or persistent bioaccumulative toxin
(PBT) chemicals in your inventory.
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2% Report Setup - Tier 11/ TRI/PEI

— Achivities

o All

sl m EOLE = Exit |
O

520TH TaML

AAFES

ACANF

AEC

AIRNG

AMIAL

APG HAZMART
ARGOMME MAT. LAB
ARL

ATC

CORA -
| »

— Type of Chemical
i Tier Il

" TRI
 PBT

oOoooOoooood

-

Figure 68. Report Setup — Tier II/TRI/PBT
Chemicals window.

Activities lets you select the activity to use in the report. (Only users
with rights to the entire inventory can select All.)

Type of Chemical lets you select whether to list Tier II, TRI, or PBT
chemicals in the report.

OK generates the report.
Exit closes the window.

The Chemical Inventory Report shown in figure 69 was generated for
Tier II chemicals. Reports are sorted by Chemical Abstract Service
(CAS) Registry number, and weights are reported to the building/room
level, with the total provided for each CAS number in the inventory.

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.
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=% Tier Il Chemical Inventory Report |_ (O] x|
2 I — 2] =] &le|=] v o | -] 4|
Preview |
Tier Il Chemical Inventory Report
Letivity:  DSHE
CAS Cheraical Marne Building Rioom Weizht iTha)
1310-73-2 SODIUM HYDROXIDE 2200 143 0.2
ES005 Wi 2557
ES131 HIl 0.2
2361
1336-21-6 AMMONIUM HYDROKIDE E5lgl Wil 12
12
25135300 SODIUM DODECYLBENZENE SULFOMATE 2200 FIRE NI 0.1
300 Wi 03
ES180 Wi 0.1
ES181 M 3
07
67641 LCETCNE 2200 FLAMMABLE CABINETS BAY £ 02
300 Wi 03
3520 Wil 03
[
7681-52-9 SODIUL HYPOCHLORITE 2200 143 53
] Wi 13
E5lgl Wil 29
105
7758-29-4 SODIUM FHOSFHATE, TRIBASIC 2200 FIRE NI 0.1
300 Wi 03
ES180 Wi 0.1
ES181 Wil 0.1
07

Figure 69. Tier II Chemical Inventory Report.

Inventory

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

The Report Setup - Inventory window (figure 70) allows you to gener-
ate a condensed container inventory list by location without using the

List Inventory window in the Inventory menu.

Activity lets you select the activity(ies) to which you have access rights.
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=8 Report Setup - Inventory x|
Location
Activity: |4PG HeZMART =]

oAl Exit |
& Building 5185 -]

" Building/Room [E5155 [10 |

Figure 70. Report Setup — Inventory window.

You can select one of three report options.

o All generates a report for all containers in the inventory for the
entire selected activity(ies).

¢ Building provides a dropdown list of the buildings to which you
have access rights and generates a report for all containers in the
inventory for the selected building.
¢ Building/Room provides a dropdown list of the buildings/rooms
to which you have access rights and generates a report for all con-
tainers in the inventory for the selected building/room.
OK generates the report.

Exit closes the window.

The generated Inventory Report (figure 71) is sorted according to the
selected option and includes the following data elements:

o Activity

Location (building or building/room)

Container

Trade name

e NSN
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<% Inventory Report - Building: 1059

X || 4 1 of1

Preview |

y || %@l': 0% - - | #h

Inventory Report
Activity:  DSHE
Building: 1059
Connfrier Bem Trade Hame HEH Cortaitur Tpe Commertes
GAL5TE3L 54563 LACQUER AEROSOL EED #11136 8010-00-141-2052 100 PINT CAH
EALSTE4E 30906 PEHETRATIHG FLUTD 1800 OUNCE CAH
GALSTESE 61553 ATRO/TUNE STARTIH G FLUTD 720 OUNCE CAN
605916 00000 UHENOWHPRODUCTS 100 GALLON CAN UNEHN OWH WHITE P AINT
TA0SZI06 21824 BED-LUBE{AEROZOL) 1200 OUNCE CAN Miss g ot found darng orentory vadit
010071 472 D ATHT MASTERS VINYL LATEH FLAT 100 GALLOH CAN

WAL PATIT INTERIOR EXTERIOR BONE

wHITE
BANGI4IE 35623 METHYL ALCOHOL 50000 MILLILITER GLASS EOTTLES OR

TUGs

DANGTATY 1266428 DERMETHEIN ANTHROP OD REPELL AHT 6240-01-278-1336 600 OUNCE CAN Miss g ot found doring orentory vadit
SA0TTLEE 136708 DITHIVER METALS REAGENT P OWDER 100 GALLON OTHER fies g ot found dorng orentory udit

PILLOWE

Figure 71. Inventory Report.

Inventory
Validation

e Container type
e Comments (discrepancy messages)

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

The Report Setup - Validate window (figure 72) allows you to generate
a report, by location, on all inventory audit data entered into the system
over a given period of time. This report retrieves data on your activity’s
level of accuracy in maintaining your hazardous material inventory. The
report provides a summary of the data generated in the Reader Inven-
tory Comparison window (figure 23).
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=% Report Setup - Validate [ %]
— Reporting Period ——— -“
From: IStart of ear - I

To: ICurrent Date - I |

Exit

~ Location
Activity: |4PG HAZMART =]
Al
# Building [es15 -]
" Building/Room [E5185 [10 =]

Figure 72. Report Setup — Validate window.

Reporting Period allows you to specify the period of the report. Op-
tions include from the start of the year to the current date, from month to
month for the current year, or for specific dates.

Activity lets you select the activity(ies) to which you have access rights.

You can select one of three report options.

o All generates a report for all buildings audited for the entire se-
lected activity.

¢ Building provides a dropdown list of the buildings to which you
have access rights and generates a report for the selected building.

¢ Building/Room provides a dropdown list of the buildings/rooms
to which you have access rights and generates a report for the se-
lected building/room.

OK generates the report.

Exit closes the window.

85



HITS User’s Manual, version 2.1

The generated Inventory Validation Report (figure 73) reflects the
specified level and includes the following data elements:

e Activity

e Location

e Date of inventory audit

¢ Validation count data
= Correctly reported
= Not found in HITS database
= Recorded at another location, moved to this location
= Recorded at this location but not listed in reader files
= Found but previously listed as used, HWTS, recycled, etc.
= Found but with different quantities listed
= Added after reader inventory date

= Used/moved after reader inventory date

| it N =T B e N

Preview |

Inventory Validation Report

Astivity:

Mot Wiong Mot Wrong Wiong Addsd Moved
Location, Date Comect Fowsd  Loc Lited Statws Oty  Afler Afler Accurscy Dane B

Totak

Figure 73. Inventory Validation Report.
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Inventory Limits
Checks

e Accuracy
¢ Done by (person, e-mail, phone number, and e-mail address)

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

The Inventory Limits Checks Setup window (figure 74) lets you gen-
erate reports to determine if established low and high Location Limits
(Products menu) for inventory have been exceeded. For users with ac-
cess to more than one activity, the window displays a list from which
you can select the desired activity. For users with access to only a single
activity, selecting the function automatically starts the report.

=% Inventory Limits Checks Setup E
— Activities
= All

¢ W 520TH TEML - Exit |

AAFES

ABCDF

AEC

AlRNG

A SAL

APG HAZMART
ARGOMNME MAT. LAB
ARL

ATC

CORA

CHPPM &
| »

Figure 74. Inventory Limits Checks Setup window.

OooooooOooOn

-
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The Inventory Limits Report, shown in the Reports window (figure
75), lists, by Activity, the Limit, Location, Limit Type, Low Limit,
High Limit, and In Inventory, using the same measurement unit as the
Limit Type (i.e., No. of Containers or Weight (Ibs). Only items that
exceed established limits will be reported.

Click the Print icon in the toolbar to print the report. Click the Export
icon (envelope with the arrow) to copy the window’s data to be exported
for use in another application. Using this option may require that you
initially set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

Labels — Location barcodes are used with barcode readers to scan the inventory.
Location When prompted by the reader to enter the location, you scan the location
Barcodes barcode for that room. Please note that each location in HITS has a

unique number assigned by the database, and that number is not the

=1oix|

|94 [ 1ot y v e | Sl Joow = [ =4

Preview |
- 203RD MIB ﬂ

Inventory Limits Report

Letivity: 203D MIB

Lirnit Loecation Limit Type Low Limit  High Limit  In Irsrentory
LATEX PAINTS AIL Ho. of Containers 10.00 2000 200

4 4

Figure 75. Inventory Limits Report.
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same as the building number. From the Reports menu, the Location
Barcodes window (figure 76), lets you print the barcodes for your activ-
ity, for all locations within a particular building, or just one barcode for a
particular room.

The Type of Print options let you format the printing to three sizes:
e Listing - one per row fits about 6 barcodes per page.

e 1”7 x 25/8” labels fits about 30 barcodes per page (Avery label
paper #5160).

e 1”7 x4” labels fits about 20 barcodes per page (Avery label paper
#5161).

The last two printing options are set up so that they also can be printed
on label paper. Therefore, if the location is, for example, a locker, the lo-
cation barcode can be put on a label and attached to the locker door. With
this option, you also can set the starting row and column position for
printing on partially used label paper.

il Location Barcodes [x]
Activity [DSHE =]

— Locations
- an
 Building [1065 3| ﬂ'

@ Building/Room |1065 WA |

— Type of Print

{* Listing - one per row

1" g 2 5/8" labels - Avery 5160 Start Row I'I
= 1" x 4" labels - Avery 5161 Column |1

Figure 76. Location Barcodes window.
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Labels —
Empty Room
Barcode

Labels —
CAS Labels

Transactions

From the Reports menu, the Empty Room Barcode window allows
you to print a container barcode that says “EMPTYROOM” as the con-
tainer ID. By scanning that barcode when inventorying a location, you
create a record in the reader memory that shows you checked a location
and found no hazardous material.

From the Reports menu, the CAS Labels window (figure 77) allows
you to print safety labels for chemical containers. Use Select For... to
develop a list of chemicals, and right-click on each chemical record that
you want to add to the CAS Labels window.

To change the quantity of labels for a chemical, to delete it from the label
list, or to preview the safety label (figure 78), right-click on the chemi-
cal. To start printing in a position other than the first row, first column,
enter values in the Start Row and Start Column boxes.

The Report Setup - All Transactions or HAZMART Transactions
windows (figure 79) shows the Report Setup - All Transactions win-
dow) allow you to generate a report on all transactions entered into the
system over a given period of time. You can select all transactions en-
tered into the system within your activity or only the transactions en-
tered into the system by the HAZMART.

' CAS Labels

Print Labels for:
cas | Hame

1].4 |
73-20-3 METHYL ACETATE
963-47-3 METHYL ALLYL CHLORIDE Cancel |

Set for 2% x 4" labels Start Row |1 Start Column |'|

Avery 5163

Figure 77. CAS Labels window.
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i Label Preview

METHYL ACETATE

CAS 79-20-8 DOTH# L1 231
M Gloves M Clcthing
O Glasses [ Apron
M Goggles M Ground
O Face Shield M vertilste
[ Dust Mask M Cartridos
O &ir Mask Owiash

Storage: FLAWRARELE STORAGE

Repart Empty Containerto HAZWMART

Figure 78. Safety label.
Reporting Period allows you to specify the period of the report. Op-
tions include from the start of the year to the current date, from month to

month for the current year, or for specific dates.

Activities lets you select the activity for the report. (Only users with
rights to the entire inventory can select All.)

OK generates the report.

Exit closes the window.

=% Report Setup - All Transactio... F

— HReporting Period

OK I
rom: ;I

— Activities
= All

W 5207H TAML <
AAFES

AEC

AIRNG

AMSAA

APG HAZMART
ARGONNE HAT. LAB
ARL

ATC

CDRA

CHFPH

DCFA, -
D E

Figure 79. Report Setup — All Transactions
window.
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¥ Transaction History Report Hi=1F
)M 4 3 o bl e| Sl ooz o] -] 44|
Freview |
~1052DMA A B
1084 N/I
10894 N Transaction History Report
2200 FLAMN Startofvear to Gurrent Date
2352 NI sctite DIHE
2353 SUPPL AL
2501 278 Building; 1059 Room: BAY FLAMMABLE LOCKER
- 2501375 Container Date Entered By
2501 CLEAN
2501 113
- 2514 AAFES EMPTIED
- 3070MNA 24067272 15-May-2001 WILLIAMS, TODD
3074 W)
322 M/ INVENTORY STATUS ADJUSTMENT
332N 94067272 15 May-2001 TEST, JOHN
3326 KITCHE LOCATION CHANGE
~335LADIES 24065423 03-Aug-2001 STEINER, ALAN
- 338 NfI 94067272 08-A1z-2001 STEIMER, ALAN
338 NI L7154 8-z 2001 STEIMER, ALAN
338 TOOLR
33 TOOLR TRANSFER TO ANOTHER ACTIVITY
3EEO N 24065423 08-Ag-2001 TEST, JOHN
e 94067272 024z 2001 TEST, JOHN
387 2 ‘

402 Myl .
2l _'lJ

A Transaction History Report (figure 80) is generated for each build-
ing of the selected activity. The transactions for each location are sorted
by type (e.g., added to database, emptied, sent to HWTS) and include the
transaction data entry date and the name of the person who entered the
transaction into the system. The Preview tab shows the locations for
which data was retrieved. Clicking on a location takes you to that loca-
tion within the report.

Clicking the Print icon in the toolbar prints the report. Clicking the Ex-
port icon (envelope with arrow) copies the current window’s data to be
exported for use in another application. Using this option may require
you initially to set the default mail client to Microsoft Outlook.

The Export window (not shown) lets you select the appropriate format
(e.g., Microsoft Excel) and destination (e.g., application, disk file). OK
in the window exports the report and takes you to a standard Save dialog
box. After saving, the report can be opened in the exported format.

Figure 80. Transaction History Report.
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The Administrative menu (figure 81) allows you to view the names of
those within your activity who are assigned to use HITS; it also allows
those with Activity Environmental Coordinator (AEC) rights to edit ac-
cess rights. AECs can change user passwords, editing rights, user status,
and location rights within the database. Only the HAZMART can add
new users to the system and assign AEC rights. If you have questions
about or problems with any user data, call the HAZMART.

Users

Figure 81. Administrative menu.

The Users window (figure 82) lists, by selected activity, the last and first
names of all HITS users. Only personnel assigned AEC rights can view
this window. A user is defined as an individual or workstation with a
specific user name and password combination. Inactive users are names
that are no longer valid but must be kept in the database because some
container history records still refer to them. The inactive records display
only when the Include Inactive Users box is checked.

Two functions (View and Edif) may be activated for any listed user by
clicking on the name, using the right mouse button. Then right-click on
the appropriate function.

From the Edit User window (figure 83), existing users and their rights
to the database can be viewed and edited. New users can be added only
by the HAZMART.

Name, Title, Phone Number, and E-Mail Address are recorded for the
user.
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=% Users | % |
— Select By
= All Activities
1+ Activity |APG HAZMART -]
Lazt Mame [ First Mame
AMDRALLISKI KEVIM
COMMELL BRIAN
DlazZ CaRLOS
HOM AdANDA,
D ALTERNATE
KOZEL JEFF
KRISTY TODD
LUMND MELISSA
MATHIEL YWETTE
STEWART MICHAEL
TILLMAN KELLIE
VARGASON DaYID
Wi KER CHARLIE
Wi KER ELLIS
WILLIAMS TODD
[" Include Inactive Users

Figure 82. Users.

e E— —

[First] (M) [Last)

Tillel Cancel |
Logon ID I‘
Phone Numbell

Password & User defined ¢ Set to "HITS"
E-Mail Address|

V¥ Active User

— Activities — L

I Name | Description | Activity | Building | Room
APG HAZMAR™ 4PG HAZMART APG HAZMAR™ ES185 10

— A Levels Ref /Static/Uszer Levels —
I~ Edit Within User's Location [¥ Edit Reference Tables
I~ Edit Within User's Activity [# Edit Static Tables
™ Wiew Within User's Activity [ Inventory Adjustments [# Edit User Table
[ AEC
Figure 83. Edit User.
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Logon ID lists the user name assigned by the HAZMART during the
initial creation of the user account. Password designates whether the
user’s password is User Defined or Set to “HITS”. The password is al-
ways set to “HITS” during the initial creation of the HITS user account
and is changed by the user during the initial session. Your AEC or the
HAZMART can reset your password to “HITS” in case you forget it.
Contact your AEC or the HAZMART if you have a question about or
problem with the data.

Activities provides a dropdown list of the activities that the user can ac-
cess.

Locations provides a dropdown list of the locations that the user can ac-
cess.

Inventory Access Levels allows the AEC or the HAZMART to select,
assign, or edit user access rights to the following levels: Edit Within
User’s Location, Edit Within User’s Activity, and View Within
User’s Activity. Only personnel assigned AEC rights can be assigned
Inventory Adjustments access rights.

Reference/Static/User Levels provides the access levels assigned to
personnel for administrative functions within HITS. Those available for
use by your activity are assigned to a limited number of personnel and
include Edit User Table and AEC, both of which can be assigned only
by the HAZMART.
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The extensive search capabilities within HITS allow you to quickly find
the product, chemical, or manufacturer information you need.

The Search The HITS search engine is activated by clicking the Filter For... button

Engine in any window where the button appears. The Filter For... button
brings up the Filter Products For... window (figure 84) in which you
can define up to eight selection criteria and can control how the criteria
relate to one another.

A selection criterion has three parts:

o Field to Search — The data field to be tested.
e Operator —How the criteria are to be tested for in the field searched.

e Criteria — The values to test for in the field searched.

Filter Products For _..

Field To Search Operator Criteria
1) | Cantains Cherical || haswed | [FORMALDEHYDE Select |
2) [Physical State = [ islinid =] Cancel |
3) | <blark> =l
4 [ <blank> = Clear Al |
5) | <blark> ]
6) | <blark> |
7) | <blank> =
8) | <blark> |

= And

& Or

Figure 84. HITS search engine Filter Products For... window.
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Putting the three parts together (field — operator — criteria) defines a se-
lection criteria. For example, to select for a product containing a chemical
that has the word “formaldehyde” in it, set Field to Search to “Contains
Chemical,” Operator to “has word,” and Criteria to “formaldehyde.”

The fields you can search are displayed as list boxes (one for each of the
possible eight selection criteria). The list boxes vary, depending on the
window from which the search engine is activated.

Once the search field is set, the search engine displays the operator list
for that field. The operators available depend on whether the data field is
numeric (table 1), date (table 2), text (table 3), or logical (table 4). When
the criteria available for a Field to Search is only a select set of values,
these values are listed as the Operator and no Criteria field is dis-
played. For example, Product State can only be Solid, Powder, Liquid,
Gas, or Aerosol; so these values are put in as the Operator with the word
“is” in front of each.

The criteria textbox is not displayed on the window until an operator has
been selected. If either of the Null operators is selected, no criteria
parameter is needed and will not be displayed.

Other Search Options

At the bottom of the search engine window are the two options: And and
Or. These set how the selection criteria are to behave as a group. The de-
fault condition for the search screen is And. This means that only rec-
ords that meet all of the selection criteria will be listed. Changing the
condition to Or makes the list display the records that meet any one or
more of the search criteria.

The Clear All button deletes all search criteria. To remove just one crite-
rion, set the Field to Search to “<blank>.”

To activate the search engine, click on the Select button.
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Table 1. Numeric operators.

Operator Description

= equal to

<> field is not equal to the criteria

< field is less than criteria

<= cell field is less than or equal to criteria

> field is greater than criteria

>= field if greater than or equal to criteria

between** field value is between two criteria values
Table 2. Date operators.

Operator Description

= equal to date

<> field is not equal to the date

< cell field is less than date

<= cell field is less than or equal to date

> field is greater than date

>= field if greater than or equal to date

between** field value is between two dates

not between**

field value is not between two dates

is null

field is empty

is not null

field is not empty

** Use a space or a comma to enter the two values to search between
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Table 3. Text operators.

Operator Description Example
has word operand occurs in the field as a Criteria = Methyl
distinct word Results = Methyl benzene, sodium methyl
has word any of several operands occur in the | Criteria = Methyl, Benzene
(multiple)** field as distinct words (a or b or c...) | Results = Methyl benzene, sodium
methyl, benzene, sodium benzene
starts with starts with string... Criteria = Methyl
Results = Methyl benzene
starts with any of several operands occur at the | Criteria = Methyl, Benzene
(multiple)** beginning of the field Results = Methyl benzene, benzene
ends with the field ends with the operand Criteria = Methyl
Results = Sodium methyl
ends with any of several operands occur at the | Criteria = Methyl, Benzene
(multiple)** end of the field Results = Sodium Methyl, benzene,
sodium benzene
contains criteria occurs in the field as a Criteria = Methyl
substring Results = Dimethyl acetate
contains any of several operands occur Criteria = Methyl, nitro
(multiple)** somewhere in the field Results = Dimethyl acetate, trinitrotoluene
is null field is blank, no data entered
is not null field is not blank
= equal to Criteria = Benzene
Results = benzene
= (multiple) ** equal to any of a list of multiple Criteria = Benzene, Toluene
entries Results = Benzene, toluene
< field is not equal to the operand Criteria = Benzene

Results = everything but benzene

< field is less than operand Criteria=C
Results = all values starting with A or B

<= field is less than or equal to operand | Criteria = Benzene
Results = all values starting with A or BA
or BE up to Benzene

> field is greater than operand Criteria=C
Results = all values start with D up to Z
>= field is greater than or equal to Criteria = Benzene
operand Results = Benzene and on

** For multiple entry operators, separate the operands by using the following delimiters: spaces (Level
1), commas (Level 2), or pipes (|) (Level 3). If the criteria you want to use contains one of the
delimiters, use a higher level delimiter to separate the operands. For example, if you want to use
‘Methyl Ethyl’ and ‘Benzene’ as the operands, use either commas or pipes as the delimiter (‘Methyl
Ethyl, Benzene’ or ‘Methyl Ethyl|Benzene”).
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Table 4. Logical operators.

Operator Description
is Yes field is checked
is No field is not checked
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